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VoxcoTab - Overview

VoxcoTab is a software application for creating statistical cross-tables. It operates on PCs running Windows (Millenium, 2000, XP)
equipped with a version Microsoft .net 2.0.

The source data to be processed can be in various formats:

*  ASCII files including multiple records.
*  Files produced by survey software: Conversoft, Quancept, Triple S,
. Files produced by Cosi software.
*  Excel
There is no limit on the volume of source data which can comprise one or several levels of cases (statistical units).

VoxcoTab comprises 2 major process areas:

* Creation of variables, and their configuration from the source data file, including all of the necessary recoding tools. This
area involves the description of data which is useful at an individual case level.

* Creation of tables, in which the preceding data is broken-out and cross-tabulated. Many tables can be produced at a time,
configured with multiple options.

Supporting modules are provided for:

*  Sample adjustment

d Data export in various formats
*  Predictive model

d Reports

You can switch between modules instantly, enabling you to define variables, then define tables, execute them, take a look at the
tables, go back and modify variables, return to the tables etc.

Multiple file operation: All VoxcoTab operations (tables, exportation etc.) can operate with multiple files. For example, you can
have a multiple wave study in which the files are processed sequentially as a single concatenated file. All you have to do is specify a
list of these files in the file selection window.

Ergonomics: If you are familiar with Windows, you will recognize your customary interface: menus, icons, mouse right-click,
keyboard shortcuts etc. Use of a mouse is obligatory.

VoxcoTab is designed to provide project managers with a reliable and powerful tool that is easy to use. Its recent design (2004)
ensures that it is capable of adapting successfully to evolving trends in information technology (Windows, Internet.).



Studies
Getting Started

A study consists of a user-controlled process (involving variables, tables and tools) which is applied to a data file.

When you launch VoxcoTab, the first menu asks you whether you wish to create, import, open or delete a study.

fivocorar P

" File Tools Windows ?

D&

When creating a study you must specify its path and title, together with a study number which VoxcoTab then incorporates into the
names of all the study files.

Path : IE:WDH-:DT ab\MyProjects EI
MNumnber : Iﬂ _ﬁl
Title : IEHampIe_F'rn:uieu:t

Data File

Farmat : I'&"S Cll j

Fath : IE:'\Datafiles'\EHample_Datd EI

[T Lewels k. I Cancel |

You must also indicate whether the study involves levels.

If you know it already, you can specify the name of the source data file. If not, you can provide this at a later stage.
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Opening an existing study:

-- tatalcmd MNumber I Title
= WorcaT ab 0z CEREALS

=) Projects

s ™ | =

Importing a study :

mportromeos
Path: IE:WDHCDT abM\Projects\Cereals ﬁ.’.l
MHumber ; |3 3: ;_gl
Title : INEW_Eereals
Cosi Files
Script: Ic:'xdatafiles'xcer_vars'l .zt _ﬁl
Data: Iu::'xdatafiles'xu:er'l_dat.asd
k. I Cancel |

You can save the study that you are working on at any time, or save it under another study number. Furthermore, whenever you
close a study, you will be prompted whether you wish to save your work.

New Study
Definitions

You can configure a new study to have levels or not. A study with levels has several kinds of cases, while a study without levels has
a single kind of case.

Studies without levels.

In a study without levels, the source data file to be processed may have zero, one, or several data record types .

If there is no more than one data record type for each case, a case identifier is not needed (each data record represents a case).

Nevertheless, even “single data record” cases can be assigned a type, thus permitting filtered selection of data records by their type,
or different interpretation (reading) of the data record according to its type. However, when several types of data record can make
up a single case (statistical unit) you are obliged to identify each one with its case identifier and record type.

The case identifier is an alphanumeric field positioned anywhere in the record. Record types are determined by one or several rules
specified in the Study Structure.

Example: Case identifier in columns 1-5, and data record type in column 10 ( A, B, C or D).

Important: The data file must be sorted in case identifier order, but the record type order is not important.
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Data records which don’t belong to any declared type are ignored. Also, if more than one record bears the same case identifier and
type, only the last one encountered in the file will be used.

Comment : If several types of data record are declared, and no case identifier is declared, each data record will be considered to be
a separate case, regardless of its type.

Studies with levels

There can be any number of levels, hierarchical or not, each applying to a specified set of variables for each case.
Example:

LEVEL VARIABLES
1 Household Household size, region, equipment
2 Personal Sex, age, profession
3 Travel Mode of transport, origin, destination

When using levels, you must specify their hierarchical relationship. The highest level is Level 1 ; each level (with the exception of
Level 1) is dependent on a single higher level, called its Parent level.

Note: Data files for studies with levels must be fixed position files i.e. field-delimited files are not recognized.
In relation to the data file, each level corresponds to either:
* One or several types of data records. Each record type is defined by one or several conditions applying to data in specified
column positions in the data file.
* Or, the level can be defined uniquely through its case identifier. Whenever this identifier changes, a new case is created at
this level.

This case identifier is required if there is more than one type of data record at this level, or if the level has Dependent
levels.

Only levels without Dependent levels may exist without a case identifier or type. In all situations, any declared data record, or all
data records if no type has been declared at this level, will be considered as belonging to this level.

At a given level, if no case identifier is specified, the end of data for this case/level is assumed when the defined data record types
have been exhausted. On the other hand, if a level identifier is used, it must be used to identify all types of data records at this level,
and for its dependents.

The data file must be sorted on the identifier used for Level 1. However, all other data records in the same family (i.e. bearing the
same identifier for Level 1) can be presented in any order.

Declaring the structure of a new study

There are two basic types of study:

1. A study without levels, and with a single type of data record (ASCII file with fixed column positions for the data, or a
field-delimited CSV file). There is no structure to declare; you can create variables right away.

2. A study using multiple data records, and/or multiple levels. For this type of study, you need to define the structure of
the data file i.e the types of data record, and if applicable, levels and their structure.

To access to the Study Structure window, click on the « define structure » button in the Toolbar:
File Edition Tools ‘Windows *?

Dabll=lle30a+ i

In the Study Structure window you can define the structure of the data file i.e. the types of data record and, if applicable, the level
structure.




Study structure X|
—FRecord types
N [Fule |

r—Individual structure

MH*  [MName |F'alent |Hecord types |Fr0m |T0 |Uni\rerse
1 i} i} a ﬂ
2 i} i} a ;I

QK I Cancel |

Defining data record types

To create a new record type, right-click in the Record types field or press the Insert key; the Record type definition window appears:

Record type x|
Record number : r] 3:

—Rules

N° | From |To | Operatar | Code |
—Sub Recards

Step: ||:| Mumber ; ||:|

(] I Cancel

Each record type is defined through one or more Rules; each rule consists of a conditional test against a value taken from a specified
character string in the data file. The From and To fields refer to the location of the character string. The test uses the =, I=; >, <,
<=, >= operators combined with a specified argument.

To create or delete a condition, right-click in the Rules list area.

You can also define sub-records, in which the record contains several cases whose variables are all offset by the same amount. In
this situation you specify:

. the step, assumed to be a constant, which separates two consecutive cases.

* the number of sub-records i.e. the number of cases (statistical units) to create.
Example: The record applies to a single person, the sub-records correspond to his/her n possible children described by the variables
Sex, Age etc.
Comments:

e Arecord in the data file can belong to several types simultaneously though this not common.

e If the study is declared without levels, and if you define sub-records, the only cases (statistical units) taken into account will
be those corresponding to the sub-records. In the above example, only the children will be counted; not the individuals
(parents).

e  When you use the sub-records option, if the variables do not have identical steps (column widths), for example a step of 1
for Sex and a step of 2 for age, then you need to declare two types of record : one for sub-records with a step of 1, and
another for sub-record with a step of 2. The Sex and Age variables will be read from each of these sub-records
respectively.
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Defining levels

To create a new level, right-click in the Levels structure pane.

Study structure B
—FRecord bypes
M* |F|u|e |
1 [10-10°> 07
2 212> "0")
3 [19-19> "0")

rIndividual structure

N [Mame |Parert |Recard types |Fram |Ta [Universe |
1 Houzehold i} 1 1 2 -
2 Member 1 2 1 2 -
3 Trip 2 3 1 2 -

Ok I Cancel |

For each level you need to declare:

The name for the level

Its parent level (0 if it is already the highest level i.e. Level 1

The record type(s) applying to this level. For several record types, they can be listed separated by commas.
If applicable, the position of the case identifier for this level (From and To fields)

If applicable, the universe (sub-set) which conditionally selects for this level.

In the Universe field you can put a logical variable allowing you to filter for (select) cases at this level meeting the
conditions of this universe. Only those meeting the true condition will be considered.

Cases filtered in this way will be the only ones taken into account during operations such as table computation, weighting,
exporting etc.

Comment: Even if a study does not have levels, you can use the first line to define a universe which filters for specific
cases.

Comments:

16

If a level references a record type containing sub-records, this level must be the lowest i.e. it must not have any
dependents.

If a level references a record type containing sub-records, it may call other types of record which generate the same
number of sub-records, but it may not call ‘normal’ records i.e. those which do not generate sub-records.

At the lowest level (one without a dependent), it is permissible not to have a case identifier provided that it calls record
types with sub-records, or a single normal type record.

For any given level, if no record type is declared, then all of the records are assumed to belong to that level.

All of the above applies also to studies without levels, given that implicitly they consist of a single level (Level 1) without
dependents.



Importing a study
Overview - Importing a study

Imported studies do not have levels.
You can import from studies conforming to the data format of several software applications::

. Conversoft
d Cosi

*  Quancept

e SPSS
e TripleS
*  Excel

Importing from Conversoft

You must have files created by Conversoft bearing the extensions sxd, sco et sci.

1. In the File>Import menu, select Conversoft

Path : || E’;l
MHumber ; ||:| 5: @l

Title ; I

Corverzoft Files

Scrpt [zxd] ; I .ﬁl
Dico [zca) ; I .ﬂ
Drata [zci] ; I

k. I Cahcel |

Indicate number of the study that you wish to create, together with its title and path.
3. Specify the Convesort files bearing the extension sxd, sco et sci.

When you click on OK, the study will be created. You can modify this study by adding variables, deleting source variables
etc.
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Importing from COSI
You can import files created by Cosi’s Export command. The files bear the sct (script) and asc (data) extensions.

1. In the File>Import menu, select COSI

e ——

Fath : IEZ"-."\-"DHCDT ab‘\Projectz\Cerealz Ii?'l
Mumber ; |3 3: ;ﬁl
Title : INEW_Eereals

Cogi Files

Script : |c:'xdatafi|es'xu:er_vars1 zct _ﬁl

Data: |c:'xdatafi|es'xu:er1_dat.asd

] I Cancel |

Indicate number of the study that you wish to create, together with its title and path.
3. Specify the COSI files bearing the extension sct and asc extensions.

When you click on OK, the study will be created. You can modify this study by adding variables, deleting source variables
etc.

Importing from Quancept

The data file must be in ASCII mode (1 case=1 record), not in binary mode (1 case=n records).

1. In the File>Import menu, select Quancept

Path : || EI
Mumber ; ||:| 5: _El

Title : I

Quancept Files

Qo : | ﬁl
COL: I

k. I Cahcel |

. Indicate number of the study that you wish to create, together with its title and path.
3. Specify the files which were created by Quancept. When Quancept creates the files it gives them the QDI and COL
extensions but it does not matter if they have been renamed.
4. When you click on OK, the study will be created. You can modify this study by adding variables, deleting source variables
etc.
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Processing specific to Quancept

The instructions below assume that you are familiar with the format attributes of variables (described later in this user guide).

Files produced by Quancept assign specific values for single or multiple variables:

Value (string) Meaning
1 0 Other values (0OS)
2 - No answer (NA)
3 & Dont Know (DK)

A value of 0 (zero) does not cause any problem, since it is accepted by VoxcoTab both for single and multiple response variables.
However, the two other values are transformed as follows:

* Multiple response variable: The special codes - and & are transformed, not only in the format assigned to the variable
but also in the values read in the data file. They are converted to the new values -1 and -2 respectively.

* Single response variable:In order to handle these 2 new codes (which are not numbers) VoxcoTab transforms the
Quancept single response variable into a multiple response variable. The special codes - and & are transformed, both in the
format assigned to the variable and also in the values read in the data file. They are converted to the new values -1 and -2
respectively. However, given that this variable might be used in the calculation of means, the « value » column of the
created format is initialized with the numerical values 1 to n. The special codes discussed above are not given values.

Importing from SPSS
You can import files bearing a SAV extension (produced by SPSS).

1. In the File>Import menu, select SPSS

Path : || EI
Mumber ; ||:| 3: _El

Title : I
SP55 File

SAN I .ﬁl
k. I Cahcel |

Indicate number of the study that you wish to create, together with its title and path.
3. Specify the SPSS files bearing the extension SAV.

When you click on OK, the study will be created. You can modify this study by adding variables, deleting source variables
etc.

The corresponding data file will also be created under the name E_nnn.asc, where nnn is the study number you specified.
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Importing from TripleS

Note: TripleS files must have been created in XML format. TXT files are also admitted (since release 2.8)
1. In the File>Import menu, select TripleS

Path - | El
Mumber : m »%I
|

Title

i~ Triple-3
Definition - I
Format | :J

I Encoding | | oK Cancel

2. Indicate number of the study that you wish to create, together with its title and path.
3. Specify the TripleS file.

4. When you click on OK, the study will be created. You can modify this study by adding variables, deleting source variables
etc.

Importing Excel (xlIs or xlIsx)

You can import Excel files (xls or xlsx), from the File>Import menu.

Variables are generated from the first line of the Excel file :

The name of the variable is Vnn,where nn is the column numnber

The type is ‘Text’

The title is taken from the column name

The function is Input csv, with the correct column number

a file Ennn_csv is provided as data file, the first line of the Excel file being deleted, and the character « ; » being used as delimiter.
Some advice to improve processing.

The user is free to change the type of any variable, and can use the option « create format from data » to obtain the format for
variables that will be used the tables.
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Opening a study

When you open a study (File>Open menu), the variables dictionary is displayed.

You can:

Change the title of the study (Tools>Properties menu)
Modify the variables dictionary by adding, changing or deleting variables.

Warning: If you delete variables used in different VoxcoTab modules (tables, export, weighting etc.x), the module in
question might fail on execution.

Create tables (Tables tab).
Request file exportation (Utilities>Export data menu)

Request weighting adjustment (Utilities>Weighting factor menu)

File saving: All modifications made in the variables dictionary are saved when you select File>Save or File>Save As in the main
menu. Hence, you can save the study in another directory and/or under another number.

Quitting: If you quit VoxcoTab without using the File>Save or File>Save As commands, all changes will be lost. As a
precautionary measure, you are always presented with a Save prompt when you quit, just in case you have forgotten to do so.

Properties

The Properties window is accessed from the Tools>Properties menu.

It enables you to:

Create or modify the title of the study.
Specify the field delimiters and text qualifiers used in the CSV data files.

Specify the name of the data file to be processed. Several data files can be entered in this list, in which case their data will
be concatenated virtually for processing as a single file.

Enable the 'Cache’ option. See Cache File.

Specify the default font to be used when creating new labels in ‘Formats’.
This choice is valid at the application level, not just at the study level.

Deleting a Study

The File>Delete menu allows you to choose a study and delete it.

Note: You are prompted to confirm that you indeed wish to delete it
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Variables
Overview - Variables

Variables contain source information for statistical tables. Each case in the source data file provides a value for each variable.
Variables are created automatically when opening an existing study or importing one (they can, of course, be modified). When you
create a new study, you must create its variables.

The variables window is brought into view when you click on the Variables tab at the bottom-left of the screen:

L«

‘ariables I Templates I T ablez I
M* [Name | Dim|Type Format Title: Function Baze Preview [»>]  a
1 rang Single hd rang[31] | | Rank | ] 1
2 rangnf Single + | rangnf31] FiankMF |1
EDl Single = |SEX(2) T |5ex T inputiz) [ =
4 |D Test )] [ " [Convirangnf] [ I3 (1]
E P Quantity = | - : ImportCev(L3 / 2] : z .
B_ HOMMES Logical hd HOMMES | Fecod(SEX) | hd True
?_ SEXE Single hd SEX[Z) Sex of the child | | Input(12] | | =] 1
8 |AGEQ Single > |AGEQ[2E] jAge of respondent [in clear] _|lrput13-14) B |56
8_ AGERY Logical hd | RecodaGEQ) | jhd
10 |AGEQE Single - |Ad88(3) Age of respondent [in clear) Input[13-14) |56
11 |4GERT Singe |« |AGER7(7) :|Age of respondent by age brackets) " [Input(i5-18] [ =9
12 |Fs0 Logical =) FEMMES DE MOINS DE 50 M3 " |Recod [ =]
[13_|COnvt Ted  conviir) [ _|comip) B =l
L CONV2 Logical d | Conw[AGED] | hd True
[15_|conva Single = |CONVEI[14) _|ConviCONT) | =l
16 |COMNW4 Single » |COMYA1[1) j Core[P) .
17| = |convst) I T L ] =l

CONYS Single

You can test for Errors in the variables list can be clicking on the Check button in the toolbar:

File Edition Tools ‘Windows 7

O Bll=lle: B G ¢ 4 |4

A Find/Replace tool, accessed through the F3 key or Ctrl+F key combination, operates on any column in the list that you specify:

k|
wihat: |findstring Find |
Coluris: I M® j et |
Replace with : |replacestrind Replace |
Match: I Exact j Clage |

Note: The tool also operates in the Formats and Functions columns. Note also that search strings are case-sensitive.
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Variable Attributes

Each variable is described through a set of attributes:

Attribute Description

Name Up to 16 alphanumeric characters, the _ (underbar) character is permitted. The name
must start with a letter

Level Applies only when the study was created and declared as a study with levels

Dimension Applies when the variable comprises n occurrences i.e. when it represents a series of n
questions which are identical apart from their titles.

Type Type Description

Single The value of the variable for a case is an integer (positive or negative),
zero or the conventional default value Missing.

Multiple A case can have several integer values simultaneously out of the set (-
2,-1,0,1, 2,3, ...). By default, if none of these values is present, it
has the conventional default value Missing.

Quantity The value is a real number, or the conventional default value Missing

Text The value is a string of n characters (n is defined in the variables
Function field). The conventional default value (empty field) is Missing.

Logical The value can be either TRUE or FALSE

Note: A variable classified as Missing signifies that its data is missing or non-compliant.
For example, alphabetic characters when a numerical value is expected.
Format The assigned type: Single, Multiple or Text variables may have an assigned format
comprising:
* Alist of codes (categories) to appear in tables whenever a frequency
distribution is required.
* Associated labels
*  Optionally, values (sometimes referred to as weights) to be used in place of
numerical codes when calculating means.
*  Other formatting options.
Title The title which is to appear in tables.
Function The function used to assign a value to the variable (determining the source or content of
the variable)
Base A logical variable which operates as a case filter whenever the variable is used in a
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Manipulating variables

When you right-click on a variable's attribute, a context-sensitive menu is presented. If the complete line of a variable selected, all
of the possible menu items appear:

Note: Some of these commands are also a accessible from the Main menu.

Copy
Paste

Insett
Delete
Duplicake
Reset

Irnpark
Lirk.

Frequency table
Topic

References
Referenced by

Function Main menu Comments
command

Copy Edit>copy Copies one or more variables from the same or another study. They are placed on the
Clipboard.

Paste Edit>Paste Pastes (from the Clipboard) variables copied from the same or another study.
When pasting variables from another project, make sure that they do not bear the same names
as your current project. If they do, the paste operation will be blocked. Besides, it is better to
paste variables into a new line at the end of the variables dictionary to minimize the risk of
pasting over existing variables.
In any event, if a variable to be pasted has a format which already exists in the study, the
existing format will be preserved.

Insert Edit>Insert Inserts a new variable before the currently selected variable.

Delete Edit>Delete Deletes the currently selected variable.
Note: The whole line of the variable must be selected, by clicking in its (left-most) variable
number column.

Duplicate Edit>Duplicate Duplicates the currently selected variable.

Reset Clear

Import Tools>Import Imports (one or more variables)
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Impotrt ¥ariables

[ Program Files A| Murnber ITitIe

RECYCLER 001 Itern Test for External Tables
- STAT=F a0z Carnets carte Drange
.. tatalcmd (05 Example of Levels
- YoxeoT ab
EI F'_roieu:ts
Cersals | W | Mame | Tupe | Title =
Ef;;jes O 1 Single Case |dentifisr
TEMOIN O : Incorme [uantity  Income =
__ TempMaicel O =z Reqgion Single Region
O 4 tember Single Member
O s

Sex Text Sex LI

- Weizs Mew -
4 I I 3
(1] I Cancel |

You are requested to specify the study, and to check the variables which you wish to import.
When a variable to import bears the same name as an existing variable, you will be prompted
choose whether to ignore the variable, rename it, or write over the existing variable.

Imported variables come with all of their attributes included their formats. If the name of a
variable's format already exists in the study, you will be prompted to choose whether to ignore
the format, rename it, or write over the existing format.

Link This command is used for merging studies. See pour fusionner des études (voir § 3.9
Frequency Produces a pop-up frequency table of each of the variable's categories. See Frequency Tables
Table

Topic Enables you to classify your variables into topics (which you define). These variables will

thereafter be easy to identify in the variables list through the format and colour of the font
which you have assigned to the topic.

In the Topics window, a single-click enables you to Add/Remove a topic, and to give it your
preferred font attributes. When you click on the Apply button, the currently chosen topic will be
assigned to the variables currently selected in the variables list.

E Q24 Single = |24(5) Ower the last month, about how many times did you go sho...: Inpu
20 g2 E Single = |Q24[5) Ower the last month, about how many times did you go sho.,  |lnpu
21 _|azs ) = ; g ho.._|Inpu
22 Q2C ) ) ho.._|Inpu
23 oz Tapic | phe. o
124 |0z2E Visit Frequency ho..{Inpu
25 |azF Reasoning Add ho.._|Inpu
L Q3a1 Remave ic.. g IrpL
27 _|a3B1 - el {Inpu
28 |0382 IR0 | appy [ Cose | e e
iQSBz L. “_|n|3l.
30 |03A3 Single » |Q343(8) According to what you know or what you have heard, whic.. Inpu
3T _|a383 Muli. = |03832) Wwhy do you say that <q3a3 »is the BEST for.. / the ease o _|Inpu
32 |G4a Single | (44(3) Have you ever shopped at Sears? _{Inpu

References Provides a list of all the variables used in defining the current variable.

Referenced Provides a list of all the variables whose definitions use the current variable.

by
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To reposition a variable in the variables list

Select the variable and press the CTRL+Up/Down arrow on your keyboard.

Note: This feature may sometimes be limited in order to maintain compatibility with the selected variable's functions and any
variables which depend on it.

To find or replace names, text strings
The CRTL+F keys bring up the Find/Replace window where you can find variables by means of their name, title text string etc.

Editing variable attributes

The method for editing a variable's attribute depends on which kind of attribute is selected:

Attribute Edit method(s)

Name, Dimension Type directly in the field. The Name attribute may be left blank.

Dimension: When you click on the + (plus sign) to the left of a dimension, the
variable is expanded to show all of its occurrences. This enables you to assign a
title to each occurrence, using copy/paste functions if you wish.

Type Type the capital letter of the Type i.e. S,Q,M,T,L
Click on Edit button to the right of the field.

Notes:

*  You cannot modify the Type of a variable whose Type is currently Text
together with a Format.

* A variable which has a Format whose Type is currently Single can only be
changed to Multiple, and vice versa.

Format, Title, Function, Base Click on Edit button to the right of the field.

A right-click in the field enables you to Copy, Paste-into and Reset (clear) the
selected attributes of the currently selected variable(s).

Level Type directly in the field.

Note: The level you specify must comply with those defined in the Study
Structure, or be 0 (zero). A variable set to level 0 includes (by convention) all
cases, while any level greater than 0 includes only cases belonging to this level.
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Formats

Overview

Formats apply to Single, Multiple or Text variables. They enable you to specify a variable's discrete categorization scheme whenever
you need a variable's distribution (by single codes and/or subtotals). They also allow you to assign each code (category) with a
numerical value which will be used in calculating means, in place of the numerical code itself.

Formats are automatically generated when importing a study; bearing the name of the corresponding variable.

Assigning a Format

To assign a format to a variable, click on the button to the right of the Format field. You can:

d Use an existing format which will then be also associated with the current variable.

Note: A Text variable can only be assigned to a format that is associated with another Text variable. Similarly, a Single or
Multiple variable can only be assigned to a format that is associated with another Single of Multiple variable.

* Duplicate an existing format under another name. This option applies when you need to modify the format, but only for
the currently selected variable. The format you select is presented in the Format definition window where you can modify
it.

* Import a format from another study (it must conform, of course, to the above restrictions).

* Create a new format. When you have provided a name (1 to 8 characters), the Format definition window is presented.

Creating a Format

Mame : IW CLZ Type: Multiple

r* |Eu:u:|e |La|:ue| |N|:| Sort |NE |"v"alue -
1 15 __|Bread |_ |_

2 1-2 Fresh |_ |_

3 1 ] Fresh white bread I

4 2 : Fresh specialty bread |_ |_ b
] 34 _| Prewrapped |_ |_

G 3 B Pre-wrapped bread |_ |_

i 4 B Pre-wrapped specialty bread |_ |_

g a _| Bread something |_ |_

3 -7 Viennoiseries [ [

in kR I Fra=h viennniseries — — -
« I _>I_I

ak | Cancel I

Each line (category) in the format will generate an item (row, column or page, according to the circumstances) in a table which uses
the associated variable. The item corresponds to the variable's:

* Code (an integer for Single or Multiple variables, a string for Text variables)

. Range(s) of codes (in which case the item comprises the logical total of these codes)

* No code, in which case the item will appear as a 'comment' line in the table.

To each code or range of codes you assign a label (256 character max.) which will be displayed in place of the code in tables whose
variables use this format.

You must fill-out at least the Code and Label columns, thus providing a list of those variable's codes to be processed and included in
tables requiring frequency distributions, and the labels to be displayed in place of the codes.
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Specifying codes and labels

You can do one of the following:

* Insert. Delete or Duplicate a line, select and right-click on a line in the table. The pop-up window also allows you Copy,
Paste, and Reset.

* Edit directly in the Code, Label and Value fields. You can use the arrow keys to navigate around the table.
* Copy and paste directly in a field. For example, you can copy a list of codes or labels in an Excel spreadsheet, and
paste them into the corresponding column.
* Specify ranges and sets of codes for sums
O The Sum function, available with a right-click of the mouse, will generate a new row in which the specified range of
codes (sub-total) reflects the lines selected at the time.

O To specify a sum consisting of a range or set of codes, you can also type them directly, using the range operators
and ";". Thus you can specify any valid codes, even if they don't already exist in the format.

n_n

Example: 1-3; 5-22; 43-299
0 Another way to specify a sum consisting of a range or set of codes is to click on the button to the right of the Format
field. A code list is presented in which you select the codes you wish by means of the checkboxes provided.

Formatting labels

You can specify the Font, style, or size of one or more labels at a time. Select the line(s) and right-click the mouse for access to
the Font Configuration window.

Indentation of the selected label(s) to the right or left is also accessed by a right-click of the mouse.

Blank code. If you specify a label, and the accompanying code is blank, this enables an empty row or column to appear in a table
using the variable.
Line exclusions

The No Sort checkbox will exclude its line when a table using the variable is sorted.

The NE checkbox will exclude the line in a table.

Note: To choose the options "No sort" and “Hide”, you can select several boxes and use the Check All option available with a right-
click of the mouse

Values

The Value field allows you to assign values (with decimals) to the corresponding codes. When using this feature, means or sums in a

table using the variable will based on these values. Certain conditions apply:

*  When assigning values to codes, any codes (categories) for which no value has been specified will be excluded from means
or sums. In the event that no code has been assigned a value, means and sums will be computed on the value-equivalent
of the codes.

* Values assigned to codes (categories) based on a range of other codes (i.e. more than one code) are excluded from means
and sums.

. For a multiple variable, its value will be the sum of the values of the selected codes. If any of the selected codes does not
have an associated value, the value of the variable will be classified as Missing.

Formatting tables

You can reposition a selected line (code) in the list by means of the CTRL+Arrow Up or Arrow Down keys. This positioning will be
reflected in all tables using this format.

The use of formats enable you to configure the presentation of a variable in tables in categories which can include ranges of codes
without the need to create new variables.

The number of lines (categories) thus described in the format is shown in the main Variables screen (in parentheses), following the
format name.

If a format is assigned to several variables, it can be modified from any one of these variables.
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Automatic format generation

This option, accessible through the Tools>Create Formats from data... menu, automatically creates formats for all Single, Multiple
or Text variables which do not already have a format. It reads the source data file, generates a line for each unique value for the
variable, and copies each value into both the Code and Label field. You can then modify these labels, and create code groupings
using the Sum function etc.

You can use this option to obtain a value distribution for all variables whose categorization is unknown.

You can also apply the option to a single variable. To do so, position the cursor on the variable's line; a right mouse-click allows you
to select the option "Automatic formation generation for this variable". Note: The option will be ignored if the variable already
possesses a format.

Examples of Formats

1. Creation of value ranges (only).

Formats

Mame [B222 . Tyoe  Single

M*  |Code fLabel =~ {MoSart [ME {Value
1 15-30 15 to 30 years old I_ I_

2 -49 131 to 49 years old [ [

3 50-39 500 r= old or maore |_ I_

ok | cance

Only the value ranges are included. The variable is not recoded, thus preserving the true values for calculating means.
2. Editing of codes, sub-totals, and means calculated on new values.

Formats

“MName [5G35 . “Twpe: Single
N' [Code Label |MoSort [NE [Value |
1 1-2 __|Agree [ I
2 I _ Strongly agree |_ I_ 5.000
R _ Slightly agree |_ |_ 4000
4- 3 __|Meither agres nor disagres |_ |_ 3.000
T 4.5 __|visagree I_ I—
B |4 | Slightly disagres |_ |_ 2000
715 _ | strongly disagree [ [ 1.000

ok | cancel |
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Functions and Operations

Overview - Functions

The role of functions is to provide variables with values whether by reading the source data file, reading an external table, or through
any operation which re-codes other already defined variables. The last function listed in this section (CPL function) enables you to
write a procedure in the CPL language through which you can assign values to the current variable, or any variable which precedes
it. The CPL language is described in the section on Procedures.

When you call a function, by clicking on the button to the right of the Function field, the list presented includes only those functions
appropriate for the variable's attributes i.e. type, dimension, level, and whether a format has been specified.

Select function to execute E|
Available functions list :
[ ame I Title N I
Input read a value from an ASCI zone. Can be used to read any type of vanable, and qualified by rslc@rd tppes,
InputCSY read a value from a C5Y file field. Can be used to read any type of vanable, and qualified by record types.
Arithra arithmetic operations,using varables and/or constants.”
MbReszp count the number of responzes of a Multiple variable [or occurrence of a dimensioned Multiple vanable].
MEval count the number of occurrences [different from @MNA) of a dimensioned varisble.
Sumt/al calculate the sum [or the logical union of values) of the occurences of a dimensioned vanable. The type of the result variable i
Corst ehter a constant value (ar array of constants) for a variable. The wariable will keep its value(z] during processing.
Tahble get a walue fram a table, according bo an index wariable.
Min rmirirnum of & dimensioned variable or of a lower level.
L EN rnaximum of & dimensioned variable or of a lower level

Ok, I Cancel | y

For any given variable, a function can only reference in its argument variables which precede it in the Variables List.

Conversions. Several functions required the conversion of values before they can be executed. For example, an arithmetic
operation resulting in a Single type variable (hence an integer), and in which an operand is a Quantity variable (real number),
requires that the Quantity variable be truncated to an integer before the function is executed.
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Input function (ASCII)

A variable assigned with the Input function takes on its value while reading a record in a text input file. Usually each case
corresponds to a single data record, and you only have to specify its position in the data record. In other, less usual, circumstances,
you must specify both the record type in which data is located. and its position in this record.

If no type is specified, the data will be read from all types of data record.

Input function : |
— Multiple-responze coding | Records
f* By value [requires numbers & walue step, ex : 0204 Record type ||
= By rank [binary sting, e 0101..] Fram i 3:
By value To [ :

Murmber of values

Dzcurence ztep |‘I

Yalue step

k[l

mil

Blank converted ta zerm

], I Cancel |

The input field is specified through its starting and ending position (From, To). Note: The first position in a record is called 1, not 0
(zero).

For a Multiple variable, you specify the starting and ending position of its first value. The Values step, i.e. the number of positions
between each value, and the Number of values are optional attributes for this function.

For a Dimensioned variable, you specify the starting and ending position of the first occurrence. The Occurrences step indicates
the number of positions between one occurrence and another.

The values expected in the data records field depend on the variable type:

Variable type Type of value

Single Integer. It may carry a sign, and have leading or trailing blanks. Hence [bb][S]nnn[bbb] results in the value
nnn (possibly with a sign. Anything else in the input field results in a missing value.

Quantity A number with a decimal point. It may carry a sign, and have leading or trailing blanks. Hence,
[bb][SInnn.nn[bbb] result in the value nnn.nn (possibly with a sign). An integer without a decimal point is
accepted as well, but anything else results in a missing value.

Exception for Single and Quantity variables. If the Spaces to zero option is checked, then an empty field results in a value of 0
(zero).

Multiple There two input modes:
Mode Description
By Value A value is taken from each field (the number of fields being the specified Number of

values ). Each field must contain:

* An unsigned integer, with leading or trailing blanks permitted. Hence, [b]nn[b]
results in the value nn.

* The characters "-" or "&" which are converted, as they are read, into the values -
1 and -2 respectively. See Importing from Quancept files.

Non-compliant values are simply ignored.

Example: When reading the 4 values of 6, 35, XY and blank, the result is 2 valuesi.e. 6,
35.
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Note: The variable is only classified as missing when none of the values comply.

By Rank In this mode, the n positions in the data field correspond to the values 1 to n respectively
for the variable. Hence, the variable will take on the value j, if, and only if, there is a non-
blank and non-zero character in the jth position in the data field.

Text All text is accepted without any conversion, however leading and trailing blanks are removed. The width of
the data entry field will be assigned to the variable as if this were its specified character width.
Logical A positive integer, optionally with a sign, and permitting leading or trailing blanks. Hence,
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Input CSV function

This function allows you obtain a variable's data from a CSV file, provided the study does not have levels, and has a single data

record type.
The CSV field separator (space, tab, comma (,) or semi-colon (;) is set in the File>Properties menu:

Study properties

Properties

Title : IE:-:ampIe shudy

C5Y separatar © | T apulatic vI Delirmiter: I{N.:.ne> "I
Space

T abulation
P ok | _ Cancal |

To read the correct data into the variable, you simply specify its Field Number in the file:

InputCSY¥ function

kultiple-rezponze coding |
f* By value [requires numbers & walue step, ex : 0204 Record twpe I

Records

= By rank [binary sting, e 0101...] ‘ Field nurmber 1 =

By value

bmerEr of el es 1 ﬁ Dccumence step |'| ﬁ
el I ﬁ Elank converted o zero I

k. I Cancel |

In all other respects, the options and behaviour are the same as for the Input Function (ASCII) i.e. for Multiple and Dimensioned
variables, and the treatment of non-compliant data values.
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Import function

A variable using the Import function obtains its value, not from the principal data file, but from an external table. See External
Tables.

Import function x|

fdulti-answers coding Records

%) By walue [require numbers, not values, ex: 0204, Impart link I j

) Byorank [binay sting, ex: 0707...] frorm ﬁ
By walues s 1 j
Fluiiber of abie: 1 ﬁ Dccurence step I‘I ﬁ
Yalue step 1 ﬁ -

Spaces to zero

ok I Cancel |

The Import Function window is similar to the Input Function window, except that the Record Type field is replaced by a Link in
Import File field in which you choose a link from a list of one or more links already defined in the External Tables module.

Once the appropriate record in the external table has been found i.e. whose index key(s) match those for the case, the data is read
in exactly the same way as the Input function.

Comment: Loading of data from the external table is performed dynamically whenever VoxcoTab needs to compute a variable using
the import function, hence up-to-date index key variables are always used.

Warning: If you change the value of these index keys, (using procedures, for example) you might be reading data from two
different records in the External table.

Dimensioned variables - special circumstance

For a dimensioned variable, if the index keys in the external table are not dimensioned, the data from the selected record in the
table is still read into the dimensioned variable, and the Step is used to calculate the position of each occurrence (as in the Input
function).

If at least one of the index keys in the external table is dimensioned, the data is read differently. Each occurrence will be read from a
different record (defined by the Occurrence for the key). Hence, only the Starting position is significant, and any Step that might be
specified is ignored.

35



Import CSV function

This function enables you to obtain variable data from an external table in CSV format. The field separator character can be a space
character, tab character, comma (,) or semi-colon (;). You determine the field separator in the File>Properties menu.

The Import CSV definition window is identical to the Import definition window, with the exception that you specify a Field number
(rather than the position of the data) in the external Ifile.

In all other respects, the function is identical to the Import Function.

Import CSY function |

fdulti-answers coding Records

% By value [require numbers, not values, ex: D204, Impart TS link. I_ 'I

€ By rank [binan sting, e 0007...] Fietd mumber I.I ﬁ
By values
Murnber of walues 1 j Oecurrence step |1 :I
b | ﬁ Spaces to zero r

k. I Cancel |
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Arithmetical Operations
Operands can be:

. Non-dimensioned variables, or occurrences of dimensioned variables
. Dimensioned variables

. Constants
Arithmetic operations |
Farmula Beset line

Yarable or constant | O perator -
AGEQE ]
10 + =
AGEHOH LI

~|

Al

=

ok, | Cancel |

4

You may use up to 20 operands.
Both the resulting variable and variables used as operands must be numeric i.e. Single or Quantity type.

If the resulting variable is of Single type (S), then the operand values are truncated to integers before calculation. Hence, the
calculation is performed in integers, and the result will be an integer.

If the resulting variable is of Quantity type (Q), calculation is floating point. If the resulting variable is dimensioned, then all of the
operand variables must be similarly dimensioned or be undimensioned. Calculation is performed for each occurrence.

Operators comprise: * (multiplication), / (division), + (addition), - (subtraction) and ~ (exponentiation).
Priority of execution is ~, followed by * and /, finishing with + and -.
When operators have the same priority, the order of execution is from left to right.
A MISSING result will occur in three situations:
. Division by zero
*  Whenever any of the operands has a MISSING value

* The conditional Universe applying to the function has not been verified.

Conditions
Resulting Argument Base
Variable Variable
Variable Type SorQ SorQ L
Attribute
Level i ior<i ior<i
Dimension undimensioned undimensioned undimensioned
n undimensioned or undimensioned or
dimension n dimension n

If the base is dimensioned, the only occurrences of the resulting variable that will be considered are those whose corresponding
occurrence in the base is TRUE. The other occurrences will be classified as MISSING.
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Logical Operations

A Multiple variable can be built from other variables (Multiple or Single type variables) using a logical AND, OR , XOR (Exclusive) or
EXCEPT operation. Integer constants may be used.

Tne number of operands may not exceed 20.
Example:

Variable B1 has values 1,2,3,4
Variable B2 has values 3,4,5,6

Operation Result

B1 OR B2 1,2,3,4,5,6
B1 XOR B2 1,2,5,6

Bl AND B2 3,4

B1 EXCEPT B2 1,2

Rules and behaviour:

* Missing Values

Situation Result
X AND MISSING MISSING
X OR MISSING X

X XOR MISSING X

X EXCEPT MISSING X

* There is no priority between operators: operations are performed from left to right:
Example: B1 OR B2 AND B3 is interpreted as (B1 OR B2) AND B3

*  The constant MISSING is represented by @NA

* Operand variables must have the same dimension as the result variable, or be non-dimensioned variables, or refer to a
specific occurrence.

* The values of Single type variables are converted to multiple type before the operation is executed (0 to n produces 0 to n,
other values produce Missing).

Conditions
Resulting Argument Base
Variable Variable
Variable Type M Mor S L
Attribute
Level i ior<i ior<i
Dimension undimensioned undimensioned undimensioned
n undimensioned or undimensioned or
dimension n dimension n

e If the base is dimensioned, the only occurrences considered in the resulting variable are those whose corresponding
occurrence in the base is TRUE. Conversely, the occurrence becomes MISSING.
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Recoding function

This function enables you to define a category of a formatted variable in terms of one or more categories or value ranges of another
(source) variable - this is sometimes known as recoding.

The type of variable to which the function is applied i.e. the resulting variable, can be Single, Multiple or Logical; and it must have
been formatted to have at least one category.

Note: The conditions concerning Logical variables are somewhat special, so a special paragraph is devoted to them below.

The Recode function definition screen provides a button for selecting the source variable (applying to the category currently selected
in the list ), and, if applicable, a checkbox for constraining the function to only one (single) source variable applying to all categories.

Note: Even if the resulting variable's format contains multiple codes (such as sub-totals), they are not presented for recoding.

Recod function |
Select I Single source [
Code | Label | Source Variable | [Grouping |
1 Lesz than 18 AGE "Pleaze tell me your.. -18
2 19-24 AGE "Pleaze tell me your. 19- 24
3 25-45 AGE "Pleaze tell me your. 25 - 45
4 46-65 AGE "Pleaze tell me your.. 46 - B5
] [areater than 65 AGE "Pleaze tell me your.. 65 -
G b ale GEMD "Gender" 1
7 Female GEMD "Gender 2
F& = By values FE = By list 0K Cancel
¥ ¥ | é

Specifying source variables

To specify a single source variable for all categories of the resulting variable

1. Make sure that the Single Source option is checked
2. In the first category in the list, select the Variable field.
3. Click on the Select button.
4

In the Variable list that pops up, select the source variable.
This variable will become the source variable for all the categories in the list.

To specify a different source variable for each category of the resulting variable
1. Uncheck the Single Source option.

A wN

Select the Variable field for one or more categories in the list
Click on the Select button.
In the Variable list that pops up, select the source variable.

Repeat from step 2 for one or more categories until all of them have source variables defined.

Assigning groups of categories or value ranges

The Grouping column is where you set groups of categories or value ranges for each category of the resulting variable. You can type
in your specification directly, using the syntax described below:

Source Variable
type

Argument

Syntax (examples)

Quantity

Real number

. 0-44 signifies 0 to 44,
. 18-24 ; 35-44 signifies from 18 to 24

Single or Multiple

Positive integer or zero

or from 35 to 44,
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Text Character string . 1-3 ; @NA signifies 1 to 3 or

MISSING,
*  45- signifies 45 or more
Logical Permitted values are 1 or 0 . -44 signifies 44 or less

representing TRUE or FALSE
(rep g ) * A-D signifies from the uppercase

ASCII character A to D, in ASCII
All @NA (missing) or code order.
- Indefinite (or less or more)

Using the By Values (F5) and By List buttons (F6)

Instead of typing your grouping or value range specification for a category, you can make use of the By Values and By List wizards
to help you generate it.

To use the By Values wizard

1. Select a category in the Grouping column.
2. Click on the F5 button or press the F5 key. The Value Ranges screen will appear:

I @ A

Enter value ranges F7 = Indefinite | F& = @k,
From | To

1 5

10 15

3. Fill out the From and To values of the range(s) that are to apply. If you need to specify "or less' or "or more" in the From or
To column respectively, you can use the F7 key or click on the F7=Indefinite button. The F7=Indefinite button.

To specify "Missing", use the F8=@NA button or press the F8 key.
4. Repeat from Step 1 for each category for which you need to provide ranges of values.
To use the By List wizard
You can use this wizard on categories whose specified source variable has itself been formatted to have categories.

1. Select a category in the Grouping column.
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2. Click on the F6=by list button or press the F6 key. The source variable's Recode List screen will appear:
|

Select codes to regroup

1 Macy's

2 Bloomingdales
3JC Penny

4 Searz

A Bay

B Eaton

g “*Other / Specify
9" None / DK
A,

——

Note: This list only displays the source variable's single code categories for selection. Category code groupings (for nets or
subtotals) are excluded.

Cancel |
v

1. Select the codes that you wish to be grouped into the resulting variable's category.
2. Repeat from Step 1 for each category for which you need to provide code groupings.

Note: You can use mouse right-click for copy and paste functions

Variable types

Variable Type

Description

Text
Source variable

When specifying code strings, quotes should not be used; the quotes visible on
subsequent display are automatically inserted by VoxcoTab to highlight the fact
that a text variable is involved.

Character order conforms to ASCII: 0 to 9, followed by A to Z, followed by a to z.

Logical
Source variable

Permitted values are 1 and 2 (TRUE and FALSE)

Dimensioned

If the source variable is also dimensioned (same dimension), recoding is

Resulting performed occurrence by occurrence.
variable
If the source variable is not dimensioned, or if a specified occurrence is
concerned, recoding is performed according the values of the non-dimensioned
variable for each occurrence of the resulting variable. This rule applies to each
category of the resulting variable.
Conditions
Resulting Argument Base
Variable Variable
Type M, SorlL M,S,Q,TorL L
Variable Level i i or <i i or <i
Attribute
Dimension undimensioned undimensioned undimensioned
n undimensioned or undimensioned or
dimension n dimension n
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Execution

For a Single type resulting variable, the first category encountered that meets its grouping specification will be the one selected.

For a Multiple type resulting variable, all categories meeting their grouping specification will be considered.

Warning: When a grouping specification applies to a Text type variable, string matching is limited to the number of characters of

the shortest string.

Logical resulting variables

A logical variable cannot have a format i.e. categories; its state can be either TRUE or FALSE. Nevertheless, you can have several

grouping specifications, each one resulting in TRUE.

When you launch the Recode function, a single line is presented bearing the label TRUE. The resulting variable will be TRUE if your
source variable matches your grouping specification. You can add more lines, each with its own grouping specification. During
execution, your resulting variable will be TRUE only if each and every grouping specification is satisfied.

Example:
RRmd funckion |
Yariable o recod . AGE "z pour age withing the following range..." I ™ Unigue
Code | Label | Wariable | R ecodifization |
1 brue AGE "Iz wour age withing.. 18- 25
1 true SEX "Sew of Respondent... 2
F& = By walues FE = By list 0K I Cancel
¥ ¥ | é

The result will be TRUE for women aged 18-25.

42



NBRESP (no. of responses) function
Counts the number of codes selected in a multiple variable, regardless of its number of formatted categories.

The resulting variable must be Single type, and the argument variable Multiple type.

Number of values of a multiple variable |
W ariable I Iq'l ab "l ztores from both questions"

] | Cancel |

If the base is dimensioned, only those occurrences in the argument variable whose corresponding occurrences in the base are TRUE
will be counted.

The result is a number from 0 to x if the base is true, and Missing if the base is false.

Conditions
Resulting Argument Base
Variable Variable
Variable Type S M L
Attribute
Level i i ior<i
Dimension undimensioned undimensioned undimensioned
n undimensioned or undimensioned or
dimension n dimension n
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NBVAL function - Number of non-missing values for a dimensioned
variable

Returns the number of occurrences of a dimensioned variable which are not MISSING.

Conditions
Resulting Argument Base
Variable Variable
Variable Type S M, S, QT,L L
Attribute
Level i i ior<i
Dimension undimensioned Dimension=n undimensioned or
dimension=n
Execution

The result is the a number from 0 to x if the base is TRUE, and MISSING if the base is FALSE.

If the base is dimensioned, only those occurrences in the argument variable whose corresponding occurrences in the base are TRUE
will be counted. The result is MISSING if all of the occurrences in the base are FALSE.

SUMVAL (sum of values) function for a dimensioned variable
This function behaves differently depending on whether the type of the resulting variable is Single (or Quantity) or Multiple.

. For a Single or Quantity resulting variable, the sum of the various occurrences of the source variable is computed.

. For a Multiple resulting variable, the union of the various occurrences of the source variable is taken.

Conditions
Resulting Argument Base
Variable Variable
Variable Type M Mor S L
Attribute
Type SorQ SorQ L
Level i i ior<i
Dimension undimensioned Dimension=n undimensioned or
dimension=n

Execution :

* As imposed by the type of resulting variable, the necessary conversions are made before performing the sum (Single to
Multiple, Quantity to Single etc.)

* If the resulting variable type is Single or Quantity, and if one of the occurrences of the argument variable is MISSING, the
resulting variable will also be MISSING.

*  The result will be a number between 0 and x if the base is TRUE, and MISSING if the base is FALSE.

* If the base is dimensioned, only those occurrences in the argument variable whose corresponding occurrences in the base
are TRUE will be counted. The result will be MISSING if all of the occurrences in the base are FALSE.
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Dicho1 function - Distribute a Multiple variable to a dimensioned
Single variable

This function will also accept a Single type variable as an argument.

Conditions
Resulting Argument Base
Variable Variable
Variable Type S M,S L
Attribute
Level i i ior<i
Dimension dimension n undimensioned undimensioned or
dimension n
Execution

* The recognized codes of the argument variable are 1 thru n, where n is the dimension of the resulting variable (codes 0,-1
and -2 are ignored).

*  When the argument variable contains the code j, the jth occurrence of the resulting variable is set to 1 (if not, the jth
occurrence will be set to MISSING.

* If the base is dimensioned, only those occurrences in the resulting variable whose corresponding occurrences in the base
are TRUE will be fillled.

DICHOZ2 function - distribute a dimensioned variable to a Multiple
variable

Values of occurrences (lying within a specified range) generate corresponding codes of the Multiple variable.

Conditions
Resulting Argument Base
Variable Variable
Variable Type M S,M L
Attribute
Level i i ior<i
Dimension undimensioned dimension n undimensioned or
dimension n
Execution

*  When the value of occurrence j of the argument variable is within the specified range, the resulting variable is assigned
code j.

e If the base is dimensioned, only those occurrences in the argument variable whose corresponding occurrences in the base
are TRUE will be taken into consideration.
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NBLEV function

Note: This function only applies to studies with Levels.
The function returns the number of dependents in the case being processed, whose argument variable is not MISSING.

Conditions
Resulting Argument Base
Variable Variable
Variable Type S M S QT,L L
Attribute
Level i j>iandj jor<j
depending on its
parent level i
Dimension undimensioned undimensioned undimensioned
dimension n dimension n undimensioned or
dimension n
Execution

* The notion of dependent derives from the study structure (Level Definition screen)
* The result is a number between 0 and x if the base is TRUE, and MISSING if the base is FALSE.

e If the base is dimensioned, only those occurrences in the argument variable whose corresponding occurrences in the base
are TRUE will be taken into consideration.
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SUMLEYV function

This "Lower Level" sum function applies only to studies with Levels.
For the argument variable, returns the sum of the values of all dependents for the case being processed.
For the result variable, the behaviour depends on whether it is a Single (or Quantity) or Multiple type variable:

* Single (Quantity) type variable: Arithmetical sum

. Multiple type variable: The Logical sum (union) of the argument variable (which is the dependent level) is written to the
resulting variable (its parent).

Conditions
Resulting Argument Base
Variable Variable
Variable Type M M,S L
Attribute
S S,Q L
Q SQ L
Level i j>iandj jor<j
dependent i
Dimension undimensioned undimensioned undimensioned
dimension n dimension n undimensioned or
dimension n
Execution

e If the resulting variable is arithmetic (Type S or Q), and if the argument variable has any MISSING value, the result will be
MISSING.

* The result is a number between 0 and x if the base is TRUE, and MISSING if the base is FALSE.

e If the base is dimensioned, only those occurrences in the argument variable whose corresponding occurrences in the base
are TRUE will be taken into consideration.
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CONST function

This function enables you to create a table of constants within a variable (either dimensioned or undimensioned). The variable should

not have a Base (even if it does, it will be ignored).
The type of the resulting variable can be Multiple, Single, Quantity or Text.

For a Multiple variable, the different values must be separated by commas:

Define constant{s) value(s) #

Constants F& = @M, |
# | Consztant value |
1 B0.E0.24,.7.12.365

0. I Cancel |

For a Dimensioned variable, the different values are entered on each row:

Define constant{s) value(s) #
Caonstants F& = (A, |

4

| Cohstant value |
1 G0

2 =]

3 24

4 7

] I65

ok I LCancel |

4
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TABLE function

This function enables you to pick a value from a table by means of an index variable.
The resulting variable takes its value from a dimensioned variable (first argument) selected by an index variable (second argument).

RESULT= TABLE [Index]

Conditions
Resulting Argument Index Variable Base
Variable Variable
Variable Type M M,S S L
Attribute
S S,Q S L
Q S.Q S L
T T S L
Level i ior<i ior<i ior<i
Dimension undimensioned dimensioned undimensioned undimensioned
dimension n dimensioned dimension n undimensioned
or dimension n
Execution

* Any necessary conversions are made automatically.

¢ If the resulting variable is dimensioned, it need not have the same dimensions as the table variable: RES [ j] = TABLE [
INDICE (j) ]

* If the base is dimensioned, only those occurrences in the resulting variable whose corresponding occurrences in the base
are TRUE will be taken into consideration.

* The final result is MISSING if the base is FALSE.
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CONCAT function

This function can assemble a dimensioned variable by grouping together several other variables (dimensioned or not). Several types
of source and resulting variable are supported.

The resulting variable can be assembled from several dimensioned variables. In all cases, it must be dimensioned to equal the sum
of the dimensions of the source variables; an undimensioned variable having a dimension of 1.

With regard to variable types:
* A Multiple type variable can be assembled from both Multiple and Single variables.
* A Single (or Quantity) type variable can be assembled from Single or Quantity variables.
* A Text variable can be assembled from Text variables.

Note: To select occurrences of a dimensioned variable, select the variable and press SPACEBAR. This will expand the variable to
display all of its occurrences for selection.

Conditions
Resulting Argument Variable Base
Variable
Variable Type M M,S L
Attribute
S S,Q L
Q S.Q L
T T L
Level i ior<i ior<i
dimension n undimensioned or undimensioned or
dimensioned (sum of dimension n
dimensions=n)

If you wish, you can title the occurrences in the resulting variable using the corresponding titles of the source variables. To do this,
use the Update occurrence titles checkbox.

Execution

* Type conversions are made as required.

e If the base is dimensioned, only those occurrences in the resulting variable whose corresponding occurrences in the base
are TRUE will be counted (all others will MISSING).

* The final result is missing if the base is FALSE.
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MIN and MAX functions

Minimum and Maximum in a set of variables
These functions apply to either:

. A dimensioned variable. To return the Minimum or Maximum value among its occurrences, or

. Levels. To return a variable's Minimum or Maximum within a dependent level.

Minimum of a dimensioned yariable or ] 1] 5[

Y ariable I I

Cancel |

When you click on the Variable button, the displayed list of variable offers for selection only those which comply with the Conditions
table(s) below.
Conditions

1. Maximum or minimum within occurrences of a dimensioned variable. Applies if the level of the resulting variable is the same
as the argument level, or if the study does not have levels.

Resulting Argument Base
Variable Variable
Variable Type S S, Q L
Attribute
Level i i ior<i
Dimension undimensioned Dimension=n undimensioned or
dimension=n

2. Maximum or minimum between levels. Applies if the study has levels, and if level j of the argument variable is greater that
the level of the resulting variable.

Resulting Argument Base
Variable Variable
Variable Type S S, Q L
Attribute
Level i j>iandjisa ior<i
dependent of i
Dimension undimensioned undimensioned undimensioned
Dimension=n Dimension=n undimensioned or
dimension=n

Execution (all conditions)

* Type conversions are made as required.

* By convention, a MISSING value is considered to be the smallest value.

e If the base is dimensioned, only those occurrences in the argument variable whose corresponding occurrences in the base
are TRUE will be considered.

* The final result is MISSING if the base is FALSE.
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RANK and RANKNF functions - Case ranking

Rank refers to the sequence number of a case being processed. The Rank function increments the case sequence number only for
cases belonging to a specified universe i.e. those that are TRUE when associated with a logical variable in the universe of the study
structure. The RANKNF function, on the other hand, increments the case sequence number for all cases whether or not they belong
to the specified universe.

For a study with Levels, the rank of a case belonging to Level j>1 is its rank within its peers.

There is no argument, or supplementary input screen, with this function.

Conditions
Resulting Base
Variable
Variable Type S L
Attribute
Level i ior<i
Dimension undimensioned undimensioned
Execution
With Levels:

The variable using this function will have a value corresponding to the rank position of the case within the group of cases being
processed (sequence number possibly limited to the filtered cases)

Without Levels:
If the resulting variable is Level 1, its value will be rank of the case at level 1 with respect to the whole data file.

If the resulting variable is in a dependent level, cases with the same parent will be ranked starting from 1.

Warning: A variable defined using the Rank function must not be used as an argument in another variable's function.

GETLEYV function - Get Level

This function returns a value equivalent to the level being processed. Usually, it is used with a variable whose level is 0.

There is no argument, or supplementary input screen, with this function.

Conditions
Resulting Base
Variable
Variable Type S L
Attribute
Level i ior<i
Dimension undimensioned undimensioned
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CONYV functions

These functions allow you to convert between various value types.

Conditions
Resulting Argument Base
Variable Variable
Variable Type S.T.L MS, QT L
Attribute
Level i i ior<i
Dimension undimensioned undimensioned undimensioned
dimension n undimensioned undimensioned or
or dimension n dimension n

Text-type resulting variable

As a general rule, an argument variable which is MISSING produces MISSING in the resulting variable.

Single to Text

Values can be right-justified packed with either leading blanks or zeros. They can also be left justified.

Warning: If the field width is insufficient to represent a value, the result will be MISSING.

Convert a type to another. Single to Text (zero), ex.: 13 i x|

Wariable | |D'I [ "4t which one of theze department storez do pou most often do your shoppin

Fomat: & »popae &% Taright
-  Taleft
Length of new warable |1 ﬁ
OF. Cancel

Quantity to Text

As, in Single type to Text type, values can be right-justified packed with either leading blanks or zeros. They can also be left
justified. However, the number of decimals must also be specified.

Convert a type to another. Quantity to Texk, ex. : 13.555555 El
"W arable I IMen "kden anly''
Format: & gojas: & Toright
LS R © Toleh
Lergth of new wariable |2 =
Murnber of decimalz IG Ok Cancel
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Multiple to Text
Convert a type to another. Multiple to Text (by ¥alue}, ex x|

W ariable | ||:|'I ab "l stores from both questions"

Format: & By value

£ By rank
Length of walues of the new variable 10 z
k. LCancel |
Convert a type to another. Multiple to Text (by rank), ex.: 2 El
W arable | Iq'l ahb "All stores from both questions”
Format: By walue
" By rank
Length of new wariable {10 z
0] Cancel

Two format options are available:
* By values (fixed format): You specify the string length to be used for each value.
. By rank (Each category of the source variable is coded 0 or 1): You specify the total length of the resulting variable i.e.

the number categories to be taken.

Note: The 1st position in the output string corresponds to the value of 0 of the argument variable. The 2nd position codes
the 1st category of argument variable etc. In other words, the character 1 in position j signifies that category j-1 in the
argument variable is present.

Example: Take a source variable (Multiple) with codes 2, 4 and 8 selected
The resulting strings would be:

. By values (with string length of 2 for each value specified): " 2 4 8"
. By rank (with total string length of 9 specified): "001010001"

Note: If the string length were 7, then the last "01" representing the codes 7 and 8 would be truncated.

Logical-type resulting variable

There are no options. Whatever be the type of argument variable, the result is FALSE if the argument variable is MISSING, and TRUE
otherwise.

Single-type resulting variable
As a general rule, if the argument variable is MISSING then the resulting variable will be MISSING.

Multiple to Single

There are no options. The result is a number obtained by taking the sum of all the values 2**j, j being one of the argument
variable's values, that is to say:

j 2%%]
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1 2

2 4

3 8

4 16

5 32
etc.

Convert a type to another. Multiple to Single, ex.: 2,45 =>4 El

W ariable I |E!3I33 "Wy do you say that <q3a3 »iz the BEST far... / the 2aze of maving amun

] Cancel |

If the argument variable has values (1,2,5), the result will be 2 + 4 +32=38.
The aim of this conversion formula is to uniquely represent all possible combinations of the argument variable's values.
Quantity to Single

You are offered the choice of rounding or truncating the argument variable's value.

Convert a type to another. Quantity ko Single, ex. : 13.55555 : El

W ariable I IMen“Men anly"

Format: & Bounded
i~ Tiuncated

Ok, Cancel

Text to Single

There are no options. The argument variable must represent an integer; it may be signed and have leading or trailing blanks.
[bb][SInnn[bbb] results in the value nnn together with its sign, otherwise the result is MISSING.

Convert a type to another. Text to Single ; 5[

W ariable | IINTEIE “Juzt to confirn whether pou qualify for this survey, | need to know what ag

] I Cancel |
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TIME and DATE functions

In all of these functions, date and time is expressed in a Text type variable whose form is:

* YYYYMMDD : Year, Month, Day (8 characters), or
*  YYYYMMDDHHMMSS : Year, Month, Day, Hours, Minutes, Seconds (14 characters)

(Depending on the function, this Text type variable is involved either as an argument or result).

CurDate and CurTime functions
For these functions there is no input screen i.e. there is no argument to supply.

The resulting variable must be an undimensioned Text type variable.

The result is:

*  Current Date: A string of 8 characters in the form YYYYMMDD.
*  Current Time: A string of 6 characters in the form HHMMSS.

Year, Month, Quarter, DayWeek, DayYear and Week functions

The resulting variable must be an undimensioned Single type variable. The argument variable must be an undimensioned Text type

variable in the form YYYYMMDD.

As their title suggests, these functions return respectively (from the argument variable): Year, Month, Quarter, Day of the Week,
Day of the Year, and Week of the Year.

For the Month and DayWeek functions, a format is automatically created for the resulting variable comprising the labels January thru
December, and the labels Monday thru Sunday.

Note: The Week function returns a number comprising the Year and the Week number in the format YYYYWW.
The calculation is Year*100+Week No.

Conditions
Resulting Argument Base
Variable Variable
Variable Type S T L
Attribute
Level i ior<i ior<i
Dimension undimensioned undimensioned undimensioned
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Difference between dates

Two date/times in the form of undimensioned text variables or constants are compared. You can choose the units in which the
difference is computed.

Calculate the difference between 2 time variables s|lwir|e|c|e] x|
—Fecent time
W ariable | IEE "“wihen can | phone back <MAKME »"
Constant: [{35cptember 5, 2006 ~] [21233=
—Old tirme
W ariable | I
Canstant:  |I¥ September 2, 2008 = | 21239
Compute -
difference by I ; J
ear
Cluarter
Maonth ak. Cancel
Week
Day
Hour
kinute
Second
Conditions

The resulting variable must be Single type and undimensioned

Resulting Argument Base
Variable Variable
Variable Type S T L
Attribute
Level i ior<i ior<i
Dimension undimensioned undimensioned undimensioned
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AddTime function : Add time duration to a date

The function takes a start date and time (constant or undimensioned variable), a time duration to be added (constant or Single type
variable, negative or positive), and the unit in which the time duration is expressed.

s|wir|e|c|o| x|

Calculate a new value of a time variable by adding a duration

— Time

Wariable | IBirthdate"Date af Birth''

=] |1o:23:08=

—add time

Wariable | I

Constant : |21

= =
Cluarter
kdanth
Wieek
Day

Hour

hdiriite
Second

k. Cancel

The result is a date (Text variable, width 8 or 14 depending on the start date).

Conditions
Resulting Argument Base
Variable Variable
Variable Type T T, S L
Attribute
Level i ior<i ior<i
Dimension undimensioned undimensioned undimensioned
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CHAIN function

This function will concatenate (join together) several character strings.

Conditions
Resulting Argument Base
Variable Variable
Variable Type T T L
Attribute
Level i ior<i ior<i
Dimension undimensioned undimensioned undimensioned
undimensioned undimensioned or undimensioned
dimension n
Execution

* The length of the resulting variable is the sum of the lengths of the source (argument) strings.
*  Any occurrences of the source variable(s) will be concatenated sequentially.
¢ If the base is FALSE, the final result will be MISSING.
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SUBSTR function

Extracts a sub-string from a Text type variable.

The arguments are the length and starting position

(Single type) or constants.

of the sub-string in the source variable. They can be specified either as variables

Conditions
Resulting Source Variable indicating Base
Variable Variable position and length
Variable Type T T S L
Attribute
Level i ior<i ior<i ior<i
Dimension undimensioned undimensioned undimensioned undimensioned
dimension n dimension n undimensioned undimensioned or
dimension n
Execution
* The indicated number of characters starting at the specified position in the source variable are copied into the resulting
variable.

* The length of the sub-string to be extracted is limited to the length of the source string.

POSTR function

Returns the position of a specified sub-string first encountered within a character string.

Both the string and sub-string can be specified either as variables or constants.

Conditions
Resulting Argument Argument Base
Variable Variable 1 Variable 2
Variable Type S T T L
Attribute
Level i ior<i ior<i ior<i
Dimension undimensioned undimensioned undimensioned undimensioned

dimension n

dimension n

undimensioned

undimensioned
or dimension n
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TmutS function

With function TmutS, a variable of type Single obtains its value from a variable of type Text : resulting values 1 to n corresponding
to the n lines of the format of the variable text:

[ Tmuts ﬁ |
=l

When the value ofthe Text varable matches the line number = n=in its format
the result varniable takes the value n.

Wariable -

DK Cancel
Conditions
Resulting Argument Base
Variable Variable
Variable Type S T xith format L
Attribute
Level i i ior<i
Dimension undimensioned undimensioned undimensioned
Dimension n dimension n Undimensioned or
dimension n

When the value of the argument variable matches the line number « n » in its format, the resulting variable takes the value n.

Comments :

1) The format of the argument variable should contain only unique values (no sub-totals), otherwise there could be
inadequate résults.

2) Of course, it is useful to give a format to the resulting variable, with the codes 1 to n in lines 1 to n, and by copying
the labels of the argument variable.

3) Using TmutS allows to work on a Single variable rather on a Text variable, which presents huge advantages : sub-totals
are easier to build in the format, recoding functions are easier and numerous, etc. Hence, it is highly recommended to
use it, as long as the use of the text variable is not limited to a single tabulation, without any recoding.

CPL function (procedure)

A CPL function is a procedure written in the CPL (Cotab Procedural Language) language. This language allows you to perform all sorts
of arithmetical, logical, and test operations including iterative loops See Procedures.

Note: CPL function must not be assigned to a dimensioned variable.
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External Tables

Concept

Instead of obtaining data directly from a data file, a variable can be configured to obtain it from an External Table. External Tables
are single-record type ASCII files in standard or CSV format.

For standard formatted files the records must have a fixed record length.

For CSV formatted files, the field delimiter (space, tab, or ; (semi-colon) is set in the File>Properties menu

Each case in the study will be associated with a record in the external table by means of an index key.

You configure a variable to obtain its data from an external table by means of the Import function. There is no limit on the number of
variables that an external table can support.

The first step is to create a link, by specifying the external table and index keys.

To create a link

1. Select the Tools>External Table menu.

2. Click on the New Std (standard) or the New CSV button as required. The link number is automatically created.
3. Specify the data file to be used as an external table.
4

In Index Key table, for each index key, specify the positioning of the data field in the external table (From/To for a standard
ASCII file, and Field no. for a CSV file) and select its associated variable in the study from the drop-down list.

Note: The variable type must be Text, and it can be dimensioned. If several keys are dimensioned for the same table, they
must all have the same dimension.

To modify external links

1. Select the Tools>External Table menu.

2. Select the desired link number in the Import Link drop-down list.

3. In the Index Key table, make any necessary changes. See Step 4, creating a link above.
To delete a link

1. Select the Tools>External Table menu.

2. Select the desired link number in the Import Link drop-down list.

3. Click on the Suppress button.

Reading data

You read data from an external table into a variable by means of the Import or ImportCSV function. These functions are similar to
the Input functions except that they access external tables instead of the main data file.

If one of the link keys is dimensioned, each case in the data file will be associated with several records (not one record) in the
external table. The number of associated records will equal the dimension of the link key.

Bases

This "Base" field for a variable in the Variables Dictionary may be used to reference an existing logical variable positioned earlier in
the list.

When a variable is thus conditioned by a "Base" variable:

* The function will not be applied to the variable if the base logical variable has the value "false".
* The variable will be automatically filtered according to this Base when it appears in any table.

The logical variable specified in the Base field may be dimensioned, but only if the calling variable (or an argument variable in some
cases, see the Limitations tables) bears the same dimension.
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Notes
. For an Input or InputCSV function, the base will not be taken into account at the time that it ; it will be executed even if
the logical base variable has the value "false".

e The base will only be taken into account (and the value of the variable set to MISSING if the logical variable has the value
"false) after all the variables have been computed i.e. at the moment that control is passed to the calling application
(tables, export etc.)

e A variable possessing an Input or InputCSV function may therefore have a value other than MISSING at the moment that all
the other variables are calculated, and yet end up with the value MISSING.
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Execution

General

Variables are computed sequentially, in first to last order, whatever be their level or type, with the following conditions applying:

* Input functions are executed first, after having read a complete data record from the input file.
* The other functions are executed in a 2nd pass (when all the data records for the case have been processed as above).

* The Rank function is executed last, since all variables have to have been processed before VoxcTab can decided if a case
currently being handled will be accepted. Hence, a variable created with the Rank function must never be used as an
argument to a function used in another variable.

*  For a study with levels, functions are executed level by level. This means that for a case at level i, only functions relating to
resulting variables at level i will be executed.

Processing of missing values (NA)

During the variables creation phase, a variable is classified Missing if it does not have a value, or if its value is incompatible with its
type (for example, a letter in a Single type variable). This applies regardless of the values specified in the Format attached to the
variable, and during all other phases such as creation of tables, exportation etc.

This definition changes for Single, Multiple or Text variables which have a Format: in fact, in tables it is normal to expect that all
cases which do not belong to any of the formatted categories be grouped into the N option line (No Response). The procedure is as
follows:

After all variables have been calculated for a case, and before handing control over to the program being executed (tables,
weighting, exportation etc.), for all variables which have a Format, the program verifies that their values correspond to their Format
definitions (i.e. values or value ranges). Whenever value does not correspond, the variable in question is classified as Missing.

For example, take a variable X that has a Format comprising values 1 to 10. If the variable takes on the value 99, this value will be
available to a variable Y which is based on variable X; however, it will be replaced by Missing when the set of variables is passed to
the program which calls them. Hence, this value of 99 will not be visible in Preview, but can be used in the construction of variable Y.

Thanks to this procedure, in tables, the N option in templates encompasses all cases that are not catered for in the Format.

In summary, the classification as Missing of a value not prescribed in a variable's Format takes place after all the variables have been
calculated for a case; and remains so for all programs: preview, frequency table, export, weighting, and tables.

Process

Study without levels, and single data record per case

1. Reads a record

Executes all input functions

Executes all other functions, according to their bases
Executes the Rank function

Applies the Base to variables using an input function.

Verifies the values of all variables possessing a Format, and sets to MISSING all those whose value does not conform to the
format.

7. Sends the case to the module being run (tables, weighting etc.) provided any universe defined in the Study Structure has
been verified.

8. Repeats from Step 1 until end of the file has been reached.

ok wnN

Study without levels with multiple data records
1. Reads a record
2. Executes all input functions for the record.
3. Repeats from Step 1 until all of the records for the current case have been processed.
4. Executes all other functions, according to their bases
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5. Executes the Rank function
Applies the Base to variables using an input function.

7. Verifies the values of all variables possessing a Format, and sets to MISSING all those whose value does not conform to the
format.

8. Sends the case to the module being run (tables, weighting etc.) provided any universe defined in the Study Structure has
been verified.

9. Repeats from Step 1 until end of the file has been reached.
Study with levels

1. Reads a record
2. Executes all input functions for the record.

3. Repeats from Step 1 until all of the records for the current family case have been processed. A family is defined as a case
at Level 1 and all its dependents.

4. Executes all other functions, according to their bases, in sequential order. For a variable at Level 1, since there is only one
case per family, each function will only be executed once. For a variable at a lower level (higher level number (2, 3 etc.)
since there can be several cases at this level, the function will be executed for each case at this level, before proceeding to
the next variable.

5. Executes the Rank function for each case.

Applies the Base to variables using an input function.

7. Verifies the values of all variables possessing a Format, and sets to MISSING all those whose value does not conform to the
format.

8. Sends the Family to the module being run (tables, weighting etc.). VoxcoTab sends the cases one at a time, starting with
the case at level one, followed by each dependent at the next level in the dependence tree etc. This procedure ensures that
each parent will always precede its dependents, and that cases from different dependence chains will never be found
together i.e. cousins will never be found together.

9. Repeat from Step 1 until end of the file has been reached.
Special Case for variables at Level 0
In a study with levels, variables usually belong to one of the levels defined in the Study Structure; however, they can also belong to

level 0. By convention, a variable belonging to level 0 is considered to belong to all levels, meaning that it will be computed for each
case in every level.

Generally, level 0 is used to define level identifiers such as sequence numbers computed with the Rank function, or to explicitly
register the case's level (for inclusion in an exported file, for example).

Execution of multiple files

All VoxcoTab operations (tables, exportations etc) can be performed on one or several files (several survey waves, for example). The
files are processed sequentially as one file, and all you have to do is name them all in the file specification dialog window concerned.
External tables

Every time an import function is executed, VoxcoTab looks in the specified external table for the record which matches the assigned
index keys, given their current value (if more than one record matches, the first one will be picked).

The variable to be imported is read from this record. It is possible, therefore, that for the same individual, 2 variables using the
import function to access the same external table might obtain data from 2 different records. This could happen if the value of the
index key variable is changed between reading the first and the second variable (through a procedure).

Note: If the index key is dimensioned, the variables read through importation from a corresponding external table must also be
dimensioned; each occurrence is read from the external record which corresponds to the occurrence of the matching index of the
key.
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Cache file

This option is designed to speed up the execution of resource intensive studies, for example comprising tens of thousands of cases.

In fact, running any application (tables, exportation etc.) consists, for each case, of first calculating its set of variables and secondly
executing the application (tables, exportation etc.); this process is repeated for each case in the data file.

Sometimes the first phase (calculation of variables) can take much longer than the second (if there are many variables, or if
procedures for calculating variables are particularly complex). When executing several table commands, one after the other, this can
be costly in time since the variables calculation is repeated each time.

When you use the Cache option (Tools>Properties>Use Cache) the results of variable calculation when executing the first set of
cases will be written to the Cache file. When the next command is executed (tables, exportation etc.) the program will automatically
read the Cache file instead of reading the data file and recalculating all the variables again.

The Cache file will remain valid so long as the variables dictionary has not been modified. If the variables dictionary is modified (new
variable, change made to a function etc.) the Cache file will be automatically erased and re-built.

Warning: Neither the Bases of a variable, nor the use of Universes in study structures, are taken into account to assess whether the
variables dictionary has been modified. In this situation you must erase/reset the Cache file yourself, using the Tools>Reset Cache
command.

Execution of several data files. Whether the files are called in several consecutive executions or in a single execution, the Cache
file contains a sub-file for each data file. Hence, in a subsequent execution, the program will access the appropriate cache file(s).

Multiple wave study. When executing a command comprising several waves, the program will use existing cache sub-files, and
create a new one for each new wave.
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Preview

The Preview command, accessed through the Tools>Preview menu or the Execute button J in the Toolbar starts reading the
source data file, and calculates the variables for the first case. The values of these variables are displayed in the Preview column in
the Variables screen. When you click on the header of the Preview column the next case will be read, calculated and displayed.

M |Name | Leve' Dim.| Type |F0rmat |Title |Functi0n |Base |F'leview [22] |
1 Id 1 Single e 1d1(3] _ICase |dentifier B Input[T=3/1-2) I 2
2 noame 1 Quantity - |hcome Input[T=1/4-8) ~ | 78000
3 [Fegion 1 Single '~ |Region1(3] Fegion | InpuT=1.10] [ =
(4 [Member 2 Single "~ |Memberl (3] Member | InputT=2/12) [ =
5 [Sex Z Text T Ge() Sex ~inputT=2/14) [ =|F
6 [Age Z Single v |Age(E) Age T |InpuT=2/1617) [ =19
7 [Trip 3 Single | Tip1(3) Tip " |InputT=3/15] [ =
B [Services 3 Multiple T~ |GervicesT (4] Services used [ Input[T=3/21 " 4] [ =13
3 Safisfaction | 3 Single  [v|Satisfactionl(7) _|Level of satistaction with: | InpullT=3/23 / Step=2]  _| =

<x Speed I}
: E<2> Service 2
| | <3 Cornfork 5

Comment: When working with a dimensioned variable, if you click on the + sign on the left of the dimension field or press the space
bar when it is selected, it will be expanded to display all of its occurrences.

67



Frequency Tables
You can quickly display a variable's frequency distribution, regardless of its type.
To obtain frequency distributions
Do one of the following:
* Select Utilities>Frequency table in the main menu, and then choose the variables you are interested in.

. Right-click on a variable in the variables list, and select Frequency table in the pop-up menu.

Once you have chosen the source data file when prompted, you will be presented with the frequency distribution (s) of the chosen
variable(s).

Each value encountered in the variable is shown in the left-hand column together with its frequency in the right-hand column,
regardless of any categories which may have been defined in the variable's Format. However, when the variable does have a Format,
any values which are not defined in the format are categorized as NA (Missing), and will not appear in the displayed list.

[® Frequency Table . =101 x|

MA a3
38 27
a3 25

Cloze

For Quantity variables, the mean, standard deviation, median and 1st and 3rd quartiles are shown as well.

5
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Templates

Overview - Templates

In tables, each variable invoked is associated with a Template, whose role is to define which Options
(counts, statistics etc.) of the variable are to be applied/displayed.

These Template Options are chosen out of the following list (the default labels describing them can be
customized in the Tools>Preferences menu):

Option Description

T Total The total for the variable taking into account any base that might be
associated with it

N No response Corresponds to the number of MISSING values for the variable, as
defined in the description of Variable Attributes. This applies to:

* Variables without a Format specification: all true Missing values
are included.

* Variables with a Format specification: all values not described
in the category values or value ranges.

D Distribution Refers to the list of categories in the variable's Format. This option
requires that the variable has a Format.

A A least one The total number of respondents to the variable. Hence, the opposite of

response the N option (no response).

C Sum The sum of a variable's values (real numbers for Simple or Quantity type
variables, or the value that might be assigned to the variable's
categories in an associated Format.

M Mean The mean of the variable's values which qualify for the Sum (see above).

Md Median The median of the variable's values which qualify for the Sum (see
above).

Mi Minimum The minimum value of the variable which qualifies for the Sum.

Ma Maximum The maximum value of the variable which qualifies for the Sum.

NB Average number Average number of responses for a multiple variable

of responses

NT Number of The number of responses for a multiple variable

responses

LO List of For a dimensioned variable, this list allows each occurrence to be

occurrences customized, by editing them in various positions (rows, columns or
pages).

W Weighting

A template comprises one or more of these Options, each comprising several attributes or settings.

The Check button ﬂ in the Toolbar allows you to check that there are no errors in the variables or
templates.
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Managing Templates

The Templates window is brought into view when you click on the Templates tab at the bottom-left of the

screen. It is divided into 2 panes.

* The left-hand pane displays the list of the current study's templates to which you can add and

delete.

* The right-hand pane shows the attributes of the template currently selected in the left-hand

pane.
h* | |Tit|e &M ||:I|:uti|:un |f’f; Baziz |N|:| Wieighting |Headings
TDHM ethonp 1 T > - - Total
2 T - v [+ TOTAL unweighted
3 D - v - Distribution
4 N bl i I_ Mo answer

1111117

i

Wanables  Templates ITaI:nIesI

You can perform the following actions in the templates list when a template row is selected (in the left-

hand pane):

Operation Main Menu Mouse Toolbar
click

Add (Insert) Edit>Insert Right-click “ |

Note: Specify a template number

(1 to 999) and title

Delete Edit>Delete Right-click |.;.

Duplicate Edit>Duplicate Right-click i'.lléf:|

Rename Right-click,
Double-click

Import Right-click

Note: If the template number

already exists, your are prompted

to change its number or substitute

the existing template.

Copy from another study Edit>Copy from the source | Right-click ]

study
Edit>Paste into the
current study

Default template: One of templates in the list must be chosen as the default template, by clicking in the
box situated to the left of its title. This will be the one applied to variables to which no template has been

specified.

Note: When the Title field is selected, with a right-click you can copy, paste or clear the title.

70




Template Options

In the right-hand pane, when you have selected a template in the list, you can add as many rows as you
wish; each row representing an Option.Managing Options

When a row is selected, a right-click provides access to standard edit functions: insert, delete, duplicate,
copy/paste (rows), and font selection.

Operation Main Menu Mouse click Keyboard Toolbar
Add (Insert) Edit>Insert Right-click |: |
Delete Edit>Delete Right-click |e
Duplicate Edit>Duplicate Right-click 'L'.lléf:|
Fonts Right-click

Copy/Paste (rows) Edit>Copy Right-click IE [ﬁ

Edit>Paste
Move row Edit>Move Up Ctrl+Up arrow t 1
Edit>Move Down Ctrl+Down
arrow
Managing Option fields
The fields, and edit methods for defining each option are:

Field Comment Mouse clicks Keyboard

Option See Templates Overview Double-click in Type the

the field, or click Option's first
on the down- letter

arrow on the right (uppercase)
of the field to

access the Option

list

% Basis You can designate an existing Option (by
specifying its line number) which is to be
used as the base in calculating the
percentage.The base option must only be of
type T, C, NT or A.

Note: A % Basis cannot be used for Option
types M, NB, Mi and Ma.

Suppress With this checkbox selected, corresponding

Weighting items will not be subjected to any weighting.

Label This is the Label that will appear in tables Double-click in Type in the field
using this Option, except for the Options D the field to edit to overwrite its
and LO. the Label. contents
Note: The default Label, unless you modify The font settings
it, is taken from the Label as set in for one or more
Preferences. selected Labels

are accessed with
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a right-click of the
mouse.

Decimals The number of to be displayed in
percentages or means (depending on the
option), and for Sums, Minimum, Maximum
and Medians

Place Note: This field is reserved for future use

Hide With this checkbox selected, the
corresponding item will not be displayed. It
will simply be used in the calculation of other
items.

Notes:

e Copy, Paste and Clear functions apply to one or more cells selected in a column.
* The Font settings for one or more selected Labels are accessed with a right-click of the mouse.

e Decimals with option C apply both for Sums and for percentages if required.
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Tables

Managing Table Requests

The Tables window is brought into view when you click on the Tables tab at the bottom-left of the screen.
It is divided into 2 panes.

* The left-hand pane displays the list of the current study's Folders to which you can add and

delete.

* The right-hand pane shows the Table Requests contained in the Folder currently selected in the

left-hand pane. You can add any number of requests to this table.

IEd ¥oxcoTab - [CEREALS [2]]
™ File Edit Tools ‘Windows ?

=101 ]
=181 %]

DBl BEEt 14y |5

| Falders M* | Request Title -

Studyz 1 1 Halecaount

Shudy 4 2 IMIDIR

Study3 3 Stages [2000 pages 1)

Study 5 4 Stages 2
5 »»Stages 2 idem with different groups o
G »»5tages 2 idem inverted
7 Stages 3
e Stages & bases
9 Cuantity -

1] | R 3

"-a"arial:ulesl Templates  Tables I

In both panes, you Insert (add), Delete, Duplicate, Import, Copy and Paste Folders and Requests

respectively. Import, Copy and Paste functions also work from one study to another. Both for Folders and
Requests, the only items to edit are their Titles.

The Check icon ﬂ in the toolbar tests the currently selected table request, or, if a folder is selected, all
the table requests in that folder.
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Table Request

The Table Request configuration window is displayed when you double-click on a Table Request (in the

Requests pane). Note that the toolbar has new buttons:

Ikd YoxcoTab - [CEREALS [2]]
[® File Edt Tools Windows ?

L=
8| x|

O Bllbelles B[00 1t 4 [¥a v
Folder : Study2_1
Hame : IStages restricted
Weighting : | 3 | |
Universe : I
—Pages
Stage ‘Wariable Expand | Template
L | =
z E zl
—Stubs Eanners[”]
MN* |Wariables Expand |Template z |Page break. | MN* |Wariables Expand |Template ange break. |
11 |MsIZE B 007 TDH = 11 |SEX B 008 TDNM =] J
2 | occ || 07 TDH =l v 2 jwaad [ 003 M = ||
3 | SEX 002 TTraw DM =] v 13 |AGERY || [ v
4 ] sex ] [ |l
Variahlesl Templates  Tables |

Note: Table Request buttons are added on the right-hand side of the Toolbar.

Table Request configuration settings

Setting Description

Weighting An undimensioned quantity variable

Universe An expression using logical variables exclusively connected with the Boolean operators
(Filter) AND, OR and EX (exclusive). If the result of this expression is TRUE, for any case, then

specify priority amongst the operators.

Operator rules

If using dimensioned variables, they must all have the same dimension.

that case will be included in the table. Otherwise, the case will be excluded.

The default order of execution is from left to right, but you can use parentheses to

Example of a universe: (Q18 AND MALE) OR (Q25 AND FEMALE)

Expression Result

A AND B TRUE if the logical variables A and B are both TRUE

AORB TRUE if at least one of the logical variables A and B is TRUE

A XOR B TRUE provided that only one of the logical variables A and B is
TRUE.

Table unit windows: You can select any of the three windows (Pages, Stubs or Banners) by clicking

on it. Its title will have * appended, to indicate that it is the one currently selected.
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You can perform the following actions when a row is selected in the Banners and Stubs windows:

Operation Main Menu Mouse click Toolbar

Add (Insert) Edit>Insert Right-click “ |

Delete Edit>Delete Right-click |.3.

Duplicate Edit>Duplicate Right-click ”{';

Copy/Paste Edit>Copy Right-click IE [ﬁ
Edit>Paste

Move a row Edit>Move Up Ctrl+Up arrow 1
Edit>Move Down Ctrl+Down arrow

Pages A First Stage and/or Second Stage variable within whose categories the Stub and

Banner will be crossed.

If a Second Stage variable is specified, it will be crossed with the First Stage variable
i.e. each of its categories will be broken out within each category of the First Stage
variable.

See Table request element - attributes

Stubs Any number of variables to be used for creating rows in the table.

Any variable may set to Stage 1 or Stage 2. However, the first one must set to Stage 1.
A variable set to Stage 2 will be crossed with the Stage 1 variable which comes before
it.

See Table request element - attributes

Banners Any number of variables to be used for creating columns in the table.

Any variable may set to Stage 1 or Stage 2. However, the first one must set to Stage 1.
A variable set to Stage 2 will be crossed with the Stage 1 variable which comes before
it.

See Table request element - attributes
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About Stages and cross-tabulation
Stages is a feature which enables you to add a further breakdown dimension to a cross-tabulation.

Any variable selected in a table request can be specified as Stage 1 or Stage 2. A Stage 2 variable (which
must be preceded by a Stage 1 variable) will be broken down (within its own Banner or Stub) by each
category of the Stage 1 variable which precedes it.

When you add a variable to a Stub or Banner, you can add it as a Stage 1 or Stage 2 variable. Stage 2
variables are easy to identify because they are indented in the list. You can change a variable from Stage
1 to Stage 2 and vice-versa by means of the Ctrl+Right/Left arrow keys.

Example: In the screen-shot above, the Stage 2 variables OCC and SEX will be broken down in the Stub
by the Stage 1 variable MSIZE. The process is a cross-tabulation in which the category combinations are
reflected in the Stub.

The final table comprises a cross-tabulation of all the Page variables, Stub variables and Banner variables.

To execute a request

To execute a request, click on the Execute button in the toolbar J

To return to the Requests folder

To return to the Requests folder, click on the Return button in the toolbar ﬂ
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Table Request variables - attributes
Each unit (row) in a table request consists of a selected variable together with several attributes:
M* |"v"arial:|les |E:-:|:uanu:| |Template |i'<§ |F'age break, |

1_|MSI2E _| 0oy TOM L' I_

e Fe

Variable

A variable used in the definition of a Page, Stub or Banner can be of any type (single, multiple, text,
quantity or logical) or level (if the study has levels), and they may be dimensioned.

If the only dimensioned variables are in a Stub (and they are not expanded), they can have different
dimensions. An exception to this however, is for a pair of Stage 1 and Stage 2 variables; they cannot have
different dimensions. The same applies to dimensioned variables in a banner i.e. provided there are no
dimensioned variables in the Page, Stub or Universe.

In all other situations, all un-expanded dimensioned variables specified in the table request must have
same dimensions.

To add a new variable

To add a new variable, or assign a new variable, click on the button on the right of the field. This brings
up the Variables Selection List (the Variables Tab in the Variables/Expressions window):

¥Yariables / Expressions o 1«\\5 #
‘Yariables | E:-cpressiu:unsl
N [Mame m|Tvpe  m|Title x|
g AGED Single Age of rezpondent [in clear)
9 AGERT Logical |
10 AGEQE Single Age of rezpondent [in clear)
11 AGERY Single Age aof rezpondent [by age brackets)
12 Fa0 Logical YWomen less than 50 pears old
13 COMWT Text
14 COMWZ Logical
15 COMW3 Single
1]
Set variable Add 1t stage Add 2nd stage

Button Description
Set Sets the chosen variable (as a 1st Stage variable) for the
variable currently selected unit (line)
Add 1st Adds the chosen variable(s) as 1st or 2nd Stage variables
stage after the currently selected unit (line)
Add 2nd
stage
Note:

* To assist in choosing your variable, you can narrow down the variables by Type or show variables
in alphabetical order. Click in the Name or Type column header.
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You can display all the occurrences of a dimensioned variable by clicking on its + sign prefix. This
allows you to choose one or more of them.

To filter (customize) the selection of a variable's categories

When you have a variable selected (whether in the Pages, Stubs or Banners area), a right-click provides
access to the Filter Editor (in addition to Copy, Paste and Reset functions). The Filter Editor allows you to
include or exclude specific category codes for the variable. Note: It only applies to variables using the
template option D (Distribution).

—Filter Type

" |nclude selection %" Exclude selection
—Farmats

M* |Eu:u:|e |La|:ue| | M* |Eu:u:|e |La|:ue| |

1 1 b acy's ¥ a “Other / Specify

2 |2 Bloomingdales - g |9 “*Naone / DF.

*

3 |3 JC Penny -

4 4 Sears < |

5 |5 Bay

E |E E aton

Reset | QE. Cancel

The full set of the variable's formatted category codes are initially displayed in the left-hand list. The codes
that you wish to include or exclude, you then move to the right-hand list by using the arrow buttons
between the lists. The radio buttons Include/Exclude selection determine whether the codes in the right-
hand list will be included or excluded respectively.

This option operates on display only, which means that you can modify it after a table has been executed.
It applies only to the situation in which it is specified i.e. even if the same variable appears elsewhere in
the same table, it will not be affected by this filter.

Expand

A dimensioned variable which has been selected globally can be expanded by clicking on its Expand
checkbox. The result is equivalent to having selected each occurrence individually. Hence, the constraints
on using dimensioned variables described above do not apply when the variable is Expanded.

Stubs

M |"-"aria|:u|es |E:-:|:uanu:| |Template
1 [515(12] v

2 |S24[7] |7

3 S2B[7] |7

4 |544[18] |_

B |5han
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Template
If no template is assigned, the default template will be used.
To assign a template tfo a variable

* Type the template number in the variable's template field, or

* Select a template from the list that appears when you double-click on the variable's template
field, or simply click on the button to the right of it.

Note: A template assigned to a logical variable can only contain the following options:

Option Description

T Total

A Value TRUE

N Value FALSE

LO Applies to a list of occurrences (dimensioned variable)

Weighting - W option
This options enables you to create tables using several weighting variables. It can be applied to pages,
columns or rows in the table.

Use of the W option is equivalent to specifying a weighting variable in the table request.

Comments:

1. Regardless of whether the W option is applied to a rows, columns or pages, it must be
accompanied by another option - at the 1st stage if W is at the 2nd stage, and at the 2nd
stage if W s at the 1st stage. Hence, if there is only one stage, W should not be used.

2. If there are several W options in the table, only one is applied in each component table,
in the following priority order: column (stage 2, if not stage 1); if not, in rows; if not, in
pages; if not, in the table's weighing field.

Percentages (%)

This field is generally not used. It allows you to modify the definition of the base for percentages
contained within the template associated with the variable. If you enter a number, the base for
percentages will be taken from the variable/template pair bearing this number. This enables you to apply
a percentage base which is totally independent of the variable using it.

Nevertheless, certain restrictions need to be respected:
When a variable A references, for a percentage base, a line in the table using variable B, then...

e If variable A is Stage 1, then variable B must also be Stage 1.
* If variable A is Stage 2, either variable B is Stage 2 in the same group i.e. they must both
depend on the same Stage 1 variable, or variable B is Stagel, hence in a group other than A.

Moreover, in the template associated with variable A, if the percentage base is line j, then line j of the
template associated with variable B must be of type T,C or A only.

Generally speaking, this Percentages field is used simply to refer to a line containing a logical variable
associated with a template comprising a single option. Hence its use is very straightforward.

Note concerning percentages: Percentages are always computed at the last Stage. This means that
when there are 2 stages, any percentages requested with the variable at the 1st stage are not taken into
account. Similarly, a request for a different base (see above) will not be taken into account if the line
referenced is Stage 1 and if it is followed by a 2nd stage.
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Page Break

When this checkbox is selected, a page break will be included in the output before the tables using this
variable. This applies for PDF and Excel-XML output.

You can select/deselect the page break option for several variable at a time in a table request. Simply
select the variables, and use the Check All option available with a right-click of the mouse.

Note: Copy, Paste and Clear functions can be used on multiple fields in the Variable and Template
columns.

80



Execution of a table request

Constraints on a table request

When you click on the Check button ﬂ or the table request Execute button J, VoxcoTab checks the
Variables and Templates specified in the table request. If errors are encountered they are reported, and
the execution does not take place. Checks include the following:

. Referenced variables must exist.
*  Weighting variables must be Quantity type, and undimensioned.
. Universe (filter) variables must be Logical type.

. Page, Stub or Banner variables whose template includes a D option (distribution) must have a
Format.

* The options C, M, Mi, Ma ans Md in a template imply that the variable applying them is Single or
Quantity type. Or, if they are Multiple or Text type, their categories must have been assigned
values in their corresponding Formats.

* The W opton in a template implies that the calling variable is of Quantity type, and that it is
associated at the 1st stage (or 2nd stage, depending on the circumstances) with another option
(other than W).

* The NB and NT options imply that the variable calling it is Multiple type.
* The LO option implies that the variable calling it is dimensioned.

. Unexpanded dimensioned variables may be used in a Page, Stub, Banner or Universe, provided
they have the same dimension. However, if the only dimensioned variables are in a Stub (and
they are not expanded), they may have different dimensions. An exception to this however, is
for a pair of Stage 1 and Stage 2 variables; they must not have different dimensions. The same
applies to dimensioned variables in a Banner i.e. provided there are no dimensioned variables in
the Page, Stub or Universe. In all other situations, all un-expanded dimensioned variables
specified in the table request must have the same dimensions.

Errors are displayed in the new window below the requests. When you click on the error message, the
request line at fault is highlighted in red.

Execution.

If no errors are detected, the data file is read case-by-case. Provided that the conditions for inclusion in
the tables are satisfied i.e. compliance with the expression used in the Universe (filter), the data are
broken out into a table comprising a set of component tables each of which is defined by a Page variable
(or pair of them if there is a 2nd Stage variable), a Stub variable (or pair of them if there is a 2nd Stage
variable), and a Banner variable (or pair of them if there is a 2nd Stage variable), taking into account the
various Options and settings of their associated templates.

The breakdown in a component table depends, however, on the bases that might be applied to the Stub,
Banner or Page variables according to the following rules:

* A base assigned to a cross-tabulation variable (Stub, Banner or Page) will be taken into account.
There are, however, two exceptions:

0 The dimension of the base is greater than the dimension of the variable to which it is
applied; which is to say that the base is dimensioned while the variable is undimensioned.
This can occur when using the NbVal function, for example.

O The level of the base is greater that the level of the variable.
e If a base applies, and if its value is FALSE, the component table will not include the case.

If there is Weighting specified, a MISSING value in the referenced weighting variable limits the case from
being counted in a table cell to when it is set to "unweighted" i.e. for those whose template (Stubs,
Banners or Pages) includes the "unweighted" option.
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Component tables

The set of component tables (which make up a complete table) is determined by the crossing of Page,
Banner and Stub Chains.

Stage 1 variables only: When variables are Stage 1 only, a Chain is the same as an Element, which is
the union of a Variable and an Option in its associated Template. There are as many Chains as there are
Variable/Option combinations.

Stage 1 and Stage 2 variables: When there are Stage 1 and Stage 2 variables involved (in a Page,
Banner or Stub), the result is equivalent to a cross-tab within the Page. Banner or Stub. Hence, there is a
Chain for each Stage 2 Element paired with each of its Stage 1 Elements.

Example without Stages:

Variable Template Element/Chain
Options
Page SEX T (Total) SEX.Total
Variable D SEX.Distribution
(Distribution)
Banner REG T (Total) REG.Total
Variable D REG.Distribution
(Distribution)
Stub Q5 T (Total) Q5.Total
Variables D Q5. Distribution
(Distribution) Q5.No Response
N (No
Response)
Q6 T (Total) Q6.Total
D Q6. Distribution
(Distribution) Q6.No Response
N (No
Response)

The total number of component tables will be 24 i.e. the product of the Page, Banner and Stub
Element/Chains.

Example with Stages

Variable Template Element Chain
Options
Page Variable SEX T (Total) SEX.Total
D SEX.Distribution
(Distribution)
Banner Variable REG T (Total) REG.Total
D REG.Distribution
(Distribution)
Stub Stage 1 Q5 T (Total) Q5.Total Q5.Total-Q6.Total
Variables D Q5.Distribution Q5.Total-Q6.Distribution
(Distribution) Q5.No Q5.Total-Q6.No
N (No Response Response
Response) Q5. Distribution-Q6.Total
Stage 2 Q6 | T (Total) Q6.Total Q5. Distribution-
D Q6.Distribution | Q6.Distribution
(Distribution)
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N (No Q6.No Q5.Distribution-Q6.No
Response) Response Response

Q5.No Response-
Q6.Total

Q5.No Response-
Q6.Distribution

Q5.No Response-Q6.No
Response

The total number of component tables will be 36 i.e. the product of the Page, Banner and Stub
Element/Chains.

Component table breakdowns

Non-quantitative component table: None of the options C, M, Mi, Ma, Md, NT or NB appear in any of
the chains. A case (optionally weighted) will be broken down into all the cells of the table for which the
case applies i.e. as defined by the crossing of all the pages, columns and rows, and for which any
associated bases are true.

Quantitative component table: At least the one of the options C, M, Mi, Ma, Md, NT or NB appears in
one of the chains. In this case, the value of the corresponding variable will be broken down into all cells as
defined above.

*  C option. The value of the corresponding variable is simply summed (multiplied by a weighting
factor, if applicable) in the cells.

. M option. The value of the variable is summed (weighted if applicable), the squared values are
summed (weighted if applicable), and the number of cases (weighted if applicable) is computed
for eventual calculation of the mean and standard deviation.

. Md option. All the values of the variable are stored in each cell of the table, in order to compute
the median.

. Mi or Ma option. The minimum or maximum (excluding missing values) is displayed in each cell
that applies.

* NT option. The number of values of the corresponding variable are cumulated (weighted if
applicable) in the cells.

. NB option. The number of values (weighted if applicable) of the associated multiple variable is
summed for calculation of the mean.
Component table with several quantities: The options C, M, Mi, Ma, Md, NT or NB appear more than
once in the six possible elements constituting a component table. Since a cell in a component table can
only involve a single quantity, it is chosen in the following priority order: columns, by default in rows, by
default in pages, and in each of the dimensions, firstly at the 2nd stage, if it exists, if not by the 1st stage.

Dimensioned component table: This occurs where at least one of the variables is dimensioned and
unexpanded i.e. a universe or chain variable.

In this case, let n be the number of occurrences of the dimensioned variable (remembering if there are
several dimensioned variables constituting a component table, they must have the same dimension). Each
case will be broken down n times in the component table successively for occurrence 1, occurrence 2 etc.

The LO option in a template enables the breakdown and display of each occurrence.

Studies with Levels

The breakdown depends both on the levels defined for the study, and the different variables specified for
the table. The level of a component table, as defined by its weighting, universe (filter), page, row and
column variables, is equal to the lowest level encountered in this combination (i.e. the level bearing the
highest number).

The general rule is that a component table at level j is populated by the data gathered at level j, but this
does not prevent the inclusion of data from a higher level (i.e. from a level bearing a small humber).
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Example:

Assume that we have a study with the following variables:

Level

Variables

Level 1
(Households)

REGION, INCOME

Level 2
(Individuals)

MEMBER, SEX, AGE

Level 3 (Trips)

TRIP, SERVICES,
SATISFACTION

and that we issue the following Table Request:

|k ¥oxcoTab - [Erample of Levels [5]] i |EI|5|
™ File Edit Tools Windows *? . =
Dalbl=teBEm +ov |« FR2ERE =
Folder : First Folder
Mame : ITest Request
wieighting : I ; | |
Universe : I
—Fages
Stage |\-"ariable |EH|:|an|:I |Tem|:|late |
il Reqion -
2 -
—Stubs[7] Bannerz
M* |'\-’aria|:||es |E:-:|:|anl:| |Tem|:||ate M* |'V'aliab|es IEHDEII"IEI |Tem|:||ate
1  |Member 1l Sex
2 |Trp 2 Age
vices E
4 |Satizfaction[3]
"-a‘ariablesl Templates  Tables I

The component table (REGION, SEX-AGE, MEMBER) will contain Members

The component tables (REGION, SEX-AGE, TRIP), (REGION, SEX-AGE, SERVICES), (REGION, SEX-AGE,

SATISFACTION) will contain Trips.
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Percentages (example)

This example is based on the following Template and Table Request:

Template
M* | |Title M* |Elpti0n |°/o Basis |N0 wieighting |Headings |Decima|s |F'Iace |N0 E dition
1 |7 TDAM and T unweighted 1 T -1 - I_ TOTAL i} MOME = I_
2 | TDMHanda 2 D -3 - [ Distribution a NOME = —
3| A 3 A -1 - I Respondents a MOME = [
4 ] ~|1 - [ Mao response i NOME = [~
5 T - - v Ureeveighted Total 0 WOWE = [
< ] NN | 31
Yanables  Templates | Tablesl
Table Request
Folder : Tables 1
Harne : INew request
‘weighting : I _I _I
Universe : I
—Pages
Stage Yariable Expand | Template
1 _I =l
2 _ =
—Stubs Banners(*]
W* [Wariables E..|Template % |Page break. N° [Variables  |E... [Template %] Page break
1_ STATE _ 001 TDANand T urweighted hd I_ 1_ 1A _ 001 TDAMand T unweighted hd I_
2 [SEX | 001 TDANandT unwsighied v — 2 (@1 | 002 TDNandé =z [
3 | TYPE _| 0 TDNandA =4 - 3 (o4a | o3 A = [
[4 | sHoP | om@ A =4 - [&_[SHOP | 001 TDANandT uweighted v|1 [

‘ariables | Templates Tablesl

Column Percentages

Q1A: The columns Total, No Response and At Least One Response use the column Total of Q1A as the
base for percentages. The columns for the distribution (categories) of Q1A use as the base for their
percentages the column At Least One Response for Q1A.

Q3B1: All the columns use the column Q4A as the base for their percentages.

SHOP: The columns Total, No Response and At Least One Response use the Total Column of Q1A as the
base for percentages. The columns for the distribution of SHOP use as the base for their percentages the
column At Least One Response for Q1A.

Row Percentages

STATE: The rows Total, No Response and At Least One Response use the row Total of STATE as the base
for percentages. The rows for the distribution (categories) of STATE use as the base for their percentages
the column At Least One Response for STATE.

TYPE: All the rows requiring a percentage, i.e. Total, No Response, At Least One Response (TRUE), and
Distribution, use the row SHOP as the base for the percentages. This applies to all the categories
belonging to SEX i.e. Total, Male, Female, No Response, At Least One Response, and Unweighted Total.

SHOP: The percentage base is the row for SHOP itself.
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Presentation of Results

Preview

The Preview button in the Toolbar displays a Preview of the table. It also serves to toggle back and
forth between the Table Preview and the Table Request that produces it.

If Page variables have been specified in the Table Request, you can select any page from the Page drop-
down menu in the upper part of the window.
You can re-size column widths and row heights by click-dragging on any cell border.

Falder: Tables 1

Fequest: Table1a

Page : I
Sex of Respondent Is your age within the following ranve...
TOTAL Male Female Respondents Mo responze Urrveighted TOTAL 18-25 years 26-45 years
Total
[All stores from hoth questions
TOTAL 118 100 14 36 25 64 39 33 79 B7 118 ] 118 100 g 15|
100 100 100 100 100 100 100 100
Macy's 25 100 =1 35 (A ) 17 51 (A 34 28 1] 28 100 g
52 43 44 44 73 52 52 100
Bloomingdales 149 100 5 38 g 62 13 1) =1 32 19 1] 19 100
35 36 32 33 40 35 35
JE Penny 18 100 2 14 12 a5 14 78 4 22 18 ] 18 100
33 14 45 36 27 33 33
Sears 149 100 5 33 10 E7 15 74 4 21 19 1] 19
35 35 40 38 27 35 35
Bay 20 100 4 3 El 69 13 63 7 35 20 1]
37 29 36 33 47 37
Eaton 24100 4 25 12 75 16 57 g 33 24
44 29 45 4 53 44
***O‘ther ! 20 100 3 2 (A 74 14 i) [ 30 20
Specify 37 il 44 36 40 3
***hlang /DK 14 100 5 42 7 a8 12 g6 2 14
26 36 28 31 13
Respondents 54 100 14 36 25 G4 349 T2 15
465 100 100 100 19
Mo responze B4 100 Fid
54
Ureaveighted i 100 14 36 25 G4 34 33
Tatal
Over the last month, about how many times did you go shoppin
TOTAL i 100 14 36 25 G4 34
100 100 100 10
once 11 100 3 a0 3 a0

A right-click in the table window pops-up a menu from which you can Execute a Table Request, access
Table and Page Settings, view the Page Index, perform a Gamma Test, and Refresh the screen.
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Table Display Settings

The Table Display Settings window is accessed through its button in the toolbar:

Table display settings

Stubs

1t stage shyle ¥ Wisible E [+ Show labels E
2nd stage style : ¥ Wisible E [+ Show labels

External border : I

L]

L Lo

Cellz separator : I

Line indent : |1 3:

—Banners

13t stage style

2nd stage style
Extemal border
Cells separator :

Jugtify ;

[# wisible B W Showlabels
™ wisible B T Showlabels

W | Center - H :IEMiddle vl

L Lo

LLICAL G

Tests: (& Mone " Chi2 ¢ Propotions | Compare to botal

Dizplay empty lines I Display empty columns I
Line ranking : IDescending j Colurnn ranking : INone j
i Caounts —Means

Tests: & None ¢ Meantest [ Compare bo total

= ClY ¢ CIH I~ Use back colors for Chiz: E c.o
Courit Count hiean
£ %H =) SE
™ Wisitle Background calor ; E = isible Background color : E

Threshold: ¢ 90295 ¢ 85%93 ¢ 90  95%  93%

Load | Save A

¥ Display percent sign

o]

Character far empty cells : I

Cancel |

The various settings presented in this window, which allow you to customize the table display, apply
equally to screen display, printed display, or display exported to Excel.

The combination of settings in this window can be given a name and saved as a Style (see the Save As
button above). You can Load the settings of any existing Style (see the Load button above).

Note: In the Tools>Table/Page Settings menu, you can add, delete and edit Table Settings Styles.

Stubs

The settings for Stubs are presented in the upper-left area of the window:

Settin Description

g9

1st Show Titles: This checkbox allows you to show/hide the variable titles.

and

2nd E: These buttons access dialog windows where you can set Font and Background
Stage colour for Titles

Style

category labels

Show Labels: This checkbox allows you to show/hide category labels

Note: Font style for a category label is set in the variable's Format.

!l: This button accesses the dialog window where you can set the Background colour for

Border External border applies to the Stub variable's title.

S

Cell separator applies to the cell borders.
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Borders settings are: thick, thin or no border, and you can set their colours as well.

Line Indentation of Titles and Labels in number of characters.
Indent

Displa This checkbox allows you to display empty rows. When not checked, empty rows are not

y displayed, and a table consisting of empty rows will not be displayed either.

Empty

Lines

Row You can sort rows in ascending or descending order. The sort is applied only within the

Rankin same Chain at the last stage of a D (Distribution) or LO (List of Occurrences) Option.

K The sort is performed always on the values in the 1st column; this will be the counts, or

means if applicable.

When there is a Distribution, the level of indentation of category labels in the Format will be
used as a further primary sort key.

Example:
Sex of Respondent Is
Total [Mtale [Female T
At which one of these department stores do you most often
Tatal 118 0 14 0 25 0
Group 1 21 ] 5 ] 10 ]
Macy's 3 i} 3 i} 2 0
JC Penny 7 u] 1 u] 5] ]
Blay ] i} 1 i} 2 0
Group 2 19 ] L) ] 7 ]
Bloomingdales 10 i} 2 i} 4 0
Sears 5 0 2 0 3 0
Eaton 4 0
Banners

The settings for Banners are presented in the upper-right area of the window:

Setting Description
1st and 2nd Show Titles: Allows you to show/hide the variable titles.
Stage Style

E: For setting Font and Background colour for Titles

Show Labels: Allow you to show/hide category labels

El: For setting the Background colour for category labels

Note: Font style for a category label is set in the variable's Format.

Borders External border applies to the Banner variable's title.

Cell separator applies to the cell borders.
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Borders can be thick, thin or no border, and you can set their colours as well.

Justify

Justification applies to Banner Titles and Labels as a whole. You can justify them
both vertically and horizontally.

Display Empty

This checkbox allows you to display empty Columns. When not checked, empty

Columns Columns are not displayed, and a table consisting of empty Columns will not be
displayed either.

Column You can sort columns in ascending or descending order. The sort is applied only

Ranking within the same Chain at the last stage of a D (Distribution) or LO (List of
Occurrences) Option.
The sort is performed always on the values in the 1st row; this will be the counts, or
means if applicable.

Counts

The settings for Counts are presented in the lower-left area of the window:

Setting

Description

Tests

The choice is Chi2 Test or Proportion Tests.

Test are performed on each table defined by the Stub and Banner variables used in the
last stage. It is assumed that the last stage variables in the Stub and Banner are using
a Template which includes the T (Total) Option, or by default the A (Respondents)
Option i.e. that there is both a Total row and Total column.

If the table contains both weighted and unweighted parts, tests are always conducted
separately for each part. Hence, if the table presents a weighted distribution for a
variable, there must be a weighted total row (specified with a T or A option in the
Template).

These tests make the assumption that the table does not include any M (mean), Mi
(minimum), Ma (Maximum), NB (average number or responses) Options. In view of the
above, a table can include tests for some parts, and exclude tests from other parts.

Chi2 Test

The Chi2 test enables you determine if the count in a cell is over or under-represented.
A count which is over-represented is indicated by "+" signs, a count which is under-
represented is indicated by "-" signs. Display of one, two, or three of these signs
indicates a confidence level of 90%), 95% and 99% respectively.

The Chi2 test assumes that both the Total row and Total column (corresponding to the
T or, by default the A option in the Template) are either weighted or unweighted in the
cell being tested.

Proportions Test

The Proportions test compares counts between each pair of columns (including the
Total column if requested). Columns are labelled A, B, C etc; the Total column, if
requested, is labelled Z. The column corresponding to the Template option A
(respondents) is labelled Y. The test result for a cell is displayed, in the cell itself, by a
listing of the labels of all the columns against which the test is positive. However, the
result of the test is displayed only in the column with the highest count (except when
comparison is against the Total column, in which case the test is displayed in the other
column.)

For any given column, comparison tests are made only with columns to the left of it in
the display.
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The Proportions test assumes that there is a Total column (Template option T, or by
default option A, if comparison with the Total is requested) and a Total row ((Template
option T, or by default option A) which are homogeneous i.e. both weighted or
unweighted for the cell being tested

Notes:

e  When there is both a weighted and unweighted Total column, they will each
nevertheless be labelled Z (or Y) since column testing is always made against
the only Total column which is appropriate.

e  When the table presents a weighted distribution, if the test has to be made on
the unweighted frequencies, then there must be both a weighted T and
unweighted T option in the Template (or by default a weighted A and
unweighted A option).

Confidence intervals.
This option provides confidence intervals in each cell of a table.

In the ‘Table Settings’ screen, the user is given the following options, in the ‘Tests’
area.

In the lower-left area, CIV and CIH provide confidence intervals for vertical and
horizontal percentages.

In the lower-right area, CI provides the confidence interval for means.

In both cases, the user must choose one of the options : 90, 95 or 99% (elsewhere,
the 95% option is applied by default).

Background ﬂ |
Colour The Background Colour button applies to cells with "counts".
Use Background colour for Chi2 checkbox (which applies if the Chi2 test is selected)
allows you to use colours to indicate cell significance corresponding to +++, ++, ... as
described above.
The El button to the right of the checkbox, allows you to select a colour for each
significance level.
8 Choose Chi2 colors
+++
B Color | Ok, I Cancel |
Cell layout

Note: These settings only apply to cells without Means.

Each cell in a table has a choice of 9 available sub-cells (positions) for displaying
Counts, Row Percentages, Column Percentages and Tests. You can "Drag and Drop"
any item from one position to another.
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%H Court F//ﬂﬁﬁ
S
W “izsible v Adiust to 100%

Once you have selected an item (by clicking on it), you can:

. Make an item invisible. When you un-check the Visible checkbox, a line will
be drawn through the cell to indicate that its contents will not be displayed in
the table (see above). If the item is the Chi2 test, this will suppress the signs
+++,...but have no effect on any background colours that you may have
specified.

¢  Adjust to 100%. This option allows you ensure that the displayed
percentages add up to 100% exactly. To make the option appear, click on a
$H or %V cell..

The option applies only to type D templates:
0 For the %H percentages, the column variable at the last stage must be
of type SorT.

O For the %V percentages, the row variable at the last stage must be of
type SorT.

Notes:

0 The % concerned must have no decimals, otherwise this option will be
ignored.

0 If the % is based on T, the base will consist of all simple codes in the
variable's Format plus those in the N (No code) category, if it exists.

0 If the % is based on A, the base will consist of all simple codes in the
variable's Format.

The program will take the sum of the percentages described above. If the

sum differs from 100, one or more percentages will be adjusted to make the

sum add up to 100.

* Set Font attributes for an item. Double-click on the cell, or click on the

Font button to access the Font attributes dialog window. Attributes
include Font, size, style, colour etc.

Display of Counts

Points to note concerning the display of counts:

. If the cell contains a C (Template) Option, the results will be displayed with
the number of decimals given in the template. Note : in this case, the same
number of decimals is used both for Sums and for percentages.

* When you make counts invisible, the positions in the table will only contain
percentages. If there are positions for which no percentages are requested,
the position should be empty. To avoid this situation, by convention, counts
will be displayed in empty cells in place of the missing percentages. This
enables you to have tables which present in the same column: a count
representing the base total, and percentages in the category cells.

Threshold

When Proportion tests are requested, you can choose the threshold value: 90/95,
95/99, 90, 95 or 99%. Results will be shown in upper-case if the highest end of the
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range satisfied, and in lower-case if the lowest end of the range is satisfied. For single
threshold values (90 for example), the letter will be shown in upper-case.

Display
percent
sign

When this setting is checked, each percentage will be followed by the percent sign %.

Character
for empty
cells
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Means

The settings for Means are presented in the lower-right area of the window.

Setting Description

Means If any one of the counts is less than 30, the Student's T test will be used.

Tests
The test is performed by comparing the results in 2 columns. The columns are labelled
A, B, C,... as in the Proportions tests, the Total column labelled Z, and the
"respondents” column (Template Option A) labelled Y. For any given column,
comparison tests are made only with columns to the left of it in the display. However,
the result of the test is only displayed in the column with the highest mean (except
when comparison is made against the Total column, in which case the test is displayed
in the other column.)

Background E |

Colour The Background Colour button allows you to set the background colour for cells
with "means". This enables you to make them easy to distinguish visually from cells
with counts.

Cell layout

Note: These settings apply only to cells with Means.

Each cell in a table has a choice of 9 available sub-cells (positions) for displaying a
Count, Mean, Standard Deviation, Standard Error and Tests. You can "Drag and Drop"
any item from one position to another.

/&'ﬂﬁf Mean

=D SE

¥ Visible

Once you have selected an item (by clicking on it), you can:

* Make an item invisible. When you un-check the Visible checkbox, a line will
be drawn through the cell to indicate that its contents will not be displayed in
the table (see above).

. Set Font attributes for an item. Double-click on the cell, or click on the

Font button to access the Font attributes dialog window. Attributes
include Font, size, style, colour etc.
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Example of a table

using Background colours

Maombre d'unités par usage

PRODUIT

cumul

Mombre dunités par usage

Tatal 38,74
1000
1 - Réa polyvalente- 41,039
100.0
2 - Réanimation médicale 26,560
1000
3 - Réa chir. cardiague - 28,009
100.0
4 - Réa chirurgicale - 3,305
100.0
5 - Urgences - 27 545
100.0
6 - Pédiatrie - 5,37
100.0
7 - Chir gén. et dig.- T9161
100.0
8 - Chirurgie urologicues 3,775
100.0
9 - Chirurgie tharacicue- 19,419
100.0
10 - &utres chirurgie - 20 444
100.0
11 - Gastro-entérolocie - 36,493
100.0
12 - Néphrolagie - 13,049
100.0
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Page Settings

The Page Settings window is accessed through its button @ in the Toolbar. Note: Page Settings can be
saved under a Stylesheet name which can be later Loaded into this window:

Page display settings

Xl

i Direction
& Right first, then down

1~ Down first, then right

Options

¥ sutoAdiust [ Center vertically ¥ Center harizantally First page number ; |1 3:

i~ Marging

Top: |'|5 3:

Left : |15 3: Right : |'|5 3: Bottom : |15 3: Header : I'ID 3: Foater : |1D 3:

r—Header

N* | Left

| Centerl Fiight |

Separatar :

—

&[Study]

E[Request] E[Date]

Header backaraund El Space after : |5 3:

r— Footer

N°® |Left

| Centerl Right |

]

Separatar :

— |

&[PageNr]i&MbPages]

Footer background E Space befare : IU 3:

Load |

Saveds I

(u]§ Cancel

Note: In the Tools>Table/Page Settings menu, you can add, delete and edit Page Settings Styles.

Setting

Description

Right then down
Down then right

This setting allows you to determine the order in which several pages will be
output. It applies when a table is too large to fit on a page, or if Page Breaks
have been specified in the Table Settings.

Auto Adjust

When a Table is too large to fit on one page, this setting instructs VoxcoTab to
try and fit it on the page by reducing column widths (while maintaining
readability of their contents, or course). If it is unable to achieve this, the
original column widths will be maintained.

Center
Vertically/Horizon
tally

These settings position the table within the page.

First Page This first page number applies if page numbering is requested (see below).

Number

Margins These margins are specified in millimetres (1 inch=25 mm). You can set margins
for Top, Left, Right and Bottom. The Header and Footer margins apply to the
space before them???

Header The Header consists of one or more lines. You can insert or delete lines with a

(applies also to
Footer)

right-click in the line No. column, or by using the Insert/Delete keys.
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A right-click in a line's No. column also enables you to determine the line Height.
You can specify a Fixed height in millimetres or select the Auto option. It is
strongly recommended that you use the Auto option (unless you have a special
situation such as an image etc.). The Fixed option with a value of zero would
make a line disappear, even if it contained information.

Each line consist of three parts (Left, Centre, Right). You can determine the
content (text, variables, images) and format of each part. Press any key or
double-click in the selected part to bring up the Expression window in which you
can compose your text (in the field at the bottom of the window) including any
of the listed variables (by double-clicking them). Variables are inserted in
square brackets prefixed with the & character:

Code | Dezcription

Shudy Study title

Folder Folder title

Request Request tile

Wweighting ‘Wieighting

Uriverse Uriverse

Page Page title

Hour Hour

PageMr Page number

MNbPages Mumber of pages
YLPage Wertical logical page title
HLFage Huarizontal logical page title
Logo Logo

Threzhald Statistical tests
CountLegend Legend for count cells
teanlegend Legend for mean cell:

[4]5tudy] - Date: &{Date]

For example: Study title displays the title of the study, Page title displays the
complete title of the variable(s) in the page together with the current categories,
for example: Sex: Male.

The VLPage (Vertical logical page title) and HLPage (Horizontal logical page
title) refer to the titles defined for the Index (see Index).

The Threshold option displays the confidence level chosen for Tests.

The Counts Legend and Means Legend options display legends (grid) showing
the positioning of items in the table cells. Example:

Count| %H ﬁx ot
A

Think abcut ar
Tola

A right-click in a part allows you to:

* Clear (Reset) the part
*  Specify Font attributes
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* Set Horizontal and Vertical alignment of the contents
* Insert an image (a logo for example)

Separator: Allows you to insert a line (thick or thin) after the header, and to set
its colour.

Header Background: Allow you to set a background colour for the header.

Space After: Determines (in mm) a space after the Header (or before the
Footer)
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Footer (the above description of a Header equally applies to a Footer)
Load/Save Allow you to Load an existing Stylesheet or to save the current settings as a
buttons new Stylesheet under a user-defined name.




Page Index

The Table index is accessed through the Page Index button @ in the Toolbar.

When a table is divided into several logical pages by means of the Page Break check-boxes in a Table
Request, the title of each page that appears in the Index can be edited.

FH Table index : |

Stub pages | B arner pages:l Shyles I

Group |Tit|e |

1|'what OTHER large department stores do wou know or at least have heard of ?
A Do pau know ar at least have heard af ...
A AL which one of theze department stores do pou most often do wour shopping

Refrezh | ] I Cancel ,L
“a

These titles are initialized with the name of the variables determining the page breaks, you can simply
replace them with your own text.

Note: To be visible, these titles must be inserted in a table Header or Footer (see Logical Page Titles in
Page Settings). This enables each logical page to bear its own title.

The Styles tab allows you to assign Styles (font, size, colour etc.) to the different titles (Study, folder,
request, page, column, row.)
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Printing tables

I
The Print dialog window is accessed through the Print button ﬂ in the Toolbar.

You can output the tables to a Printer or to PDF files first having used the Properties button to access the
Page Set-up. Any Page Breaks set in the Table Request will generate page breaks before the output of
their associated variables.

If the Print Index option is checked, a summary will be printed at the top of the table, providing on each
logical page (obtained with the Break options) the titles included in the Index screen (see Page Index)
together with the corresponding page number.

print x|
Printer Adobe PDF Froperties |

Copies 1 : [ Print index
ok I Cancel |

Note: The Portrait or Landscape orientation chosen in the Page Set-up will be conserved i.e. it does not
have to be specified again each time that the table is printed.

Printing several requests
If you click on the Print button when you have several requests selected, the output will contain the tables
for all the requests. The same applies when a request folder is selected; all the requests will be included.

Note: When you use the Print Index option, page numbering for the complete set of tables is sequential
i.e. any First Page number specified in the Page Settings window will not apply.

UsingPDF Creator

Standard PDF printing uses Acrobat whose execution times are very long, excessively so when hundreds
of pages are involved. For this reason we recommend installing PDF Creator (free application supplied with
VoxcoTab) which delivers very satisfactory execution times. Once installed, PDF Creator appears in the list
of available printing devices.

Page Preview

The Page Preview E button in the Toolbar enables you to see the table on screen, formatted the same
way as it will be printed.

The Printer dialog window (see above) allows you to select page size and also determine whether the page
orientation is "portrait" or "landscape".

This button can apply to one or more requests or folders.
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Gamma (Goodman et Kruskal) and Chi Squared tests.

These tests are available through a right click when previewing the table. The results are provided in a
window, with the possibility of exporting them in CSV format.

The Gamma test is used when both the row and column variables are ordinal. The Chi Squared test is
computed for the full table, while the already existing Chi2 test applies to each cell of the table.

The results for every table are: Chi2 value, Degrees of freedom, Value of U, Goodness of fit (+, ++ and
+++ at 90, 95 and 99% levels), and an indication of the validity of the test.

x

—Hesults
Fage | Lire | Colurmn | Chiz | of | U| Fitting [ Test |

Expart to C5Y | L}b Cloze I
s

Notes:

e The table should include a row and a column Total, (obtained with the template option T, or NT,
or A), weighted or not as are the cells in the table.

e  There should not be more than one D option for one table in a templates whether it be in the
rows or columns.

e  The format of variables in rows and columns should include individual values, and not just sub-
totals: chi2 is calculated for the sub-table made only with these rows and columns, and all the
rows and columns corresponding to the sub-totals are excluded from the calculation of chi2.

e In the case of several totals (weighted or not as are the cells in the table), they will be taken into
account in the following order : first NT ( arithmetic totals), next T, next A (respondents). Thus,
in the case of multiple variables, the user has the choice between a Chi2 computed on the
arithmetic totals of the table (when using the NT option), or on the logical totals (number of
respondents, including or not the ‘No Answers’ (T and A options).
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Exporting tables

The Export tables feature is accessed through the Export button E in the Toobar.

The format options are XLS for Excel, CSV, or HTML. The option can be made for a request or a folder.
With all options the complete table set is obtained, including all the displayed values (counts, percentages,
etc.) together with titles and category labels. Table Settings (hiding empty rows and columns, hiding
percentages etc.) are implemented.

The XLS (or XLSX when more than 256 columns are required) option produces an MS-Excel-readable
file, which can contain several sheets, reflecting the page-layout settings (bold text, colours, font sizes
etc.):

e If the table has a Page variable, there will be as many Excel sheets as there are pages.
Furthermore, a separate sheet is created wherever a Page Break is requested in the Table
Request.

* The Index is always supplied in the form of an additional tab titled 'Index’; it provides a list of
the other tabs.

The CSV option produces a single sheet. It contains, in addition to Titles and Labels (in the 2nd column),
two additional columns:

* The 1st column contains a code 0-3 indicating whether the Row corresponds to a Title (code 0
for 1st Stage Title, code 2 for 2nd Stage Title) or to Results (code 1 for 1st Stage Results, code
3 for 2nd Stage Results).

* The 3rd column contains a code 0-2 indicating which line of sub-cells corresponds to the
presented results.

The HTML option can be in the form of a mini-site, or as a single file. In mini-site form, the folder will
contain a set or files readable by Internet Explorer; the files separated into pages conforming to page
breaks specified for the table. The legend appears to the left taken from the contents of the Table index
screen obtained with Index icon.
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Table Requests at the Folder Level

The Table Request buttons in the toolbar are also available at the Folder Level.

Button

Description

Execute

All the requests in the folder will be executed
automatically

Table Settings

Enables table settings to be defined applying to all
requests in the folder

Page Settings

Enables the page settings to be defined applying to
all requests in the folder

Print Preview

Print All tables in the folder will be printed as a single
document
Export All tables in the folder will be exported into a single
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Row and Column Operations

In a Table Request, you can create new Columns or Rows based on arithmetic operations on other
Columns or Rows.

Table Requests

In the Table Request window, when you click on the button to the right of a Variable field (whether it be
for a Stub or Banner), the Variables/Expression window appears; it consists of two tabs: Variables,
Expressions. Instead of selecting a variable in its Variables tab, you can use the Expressions tab to define
the "variable" in term of other Rows or Columns, depending on whether you defining a Row or Column
respectively.

Using this feature, you can define a Column as the sum of several other Columns, or the relationship of
two columns etc. These new computed Rows and/or Columns must be created before executing the Table
Request, even through the computation formula can be modified afterwards.

The Expression tab contains a Title field and an Expression field where you can type your
formula/expression:

¥Yariables / Expressions ]

Wariables Expressionsz |

Title : |M_I,I E xpression
LOG[L? + SORTL4/LF 00y

Set vanable | Add 1zt stage | Add 2nd stage Cloze |

The Title will be displayed in tables at the same level as Variable titles.

The Expression is an arithmetical formula (with optional parentheses) involving:

* Existing line numbers, in the form Lnn (where nn is the number in the first column of the Table
Request), whether the Expression is being defined for Rows or Columns in the table.

Notes:

0 The referenced lines must contain Variables, Expressions.

0 If the operation is at the 1st Stage, it must not be followed by a 2nd Stage, and the
referenced lines must also be at the 1st Stage.

0 If the operation is at the 2nd Stage, the referenced lines must be at the 2nd Stage in the
same group.

0 Referenced lines must correspond to variables whose attached Template comprises a single
Option. And this Option must be neither D (Distribution) nor LO (List of Occurrences).

0 Care must be taken when deleting, inserting or moving lines. When doing so, it will be
necessary to modify the referenced line numbers (this does not apply when specifying
Bases for Percentages).

0 It is possible to reference not just a complete Row or Column, but a single element whose
position, as it will appear when the table is displayed on the screen, is known. For
example: L3[1] references the element in the 1st column of the resulting table (when
operating on Rows) or the 1st Line (when operating on Columns). It must be noted that
this index does not take into account Rows or Columns which are blank or whose display is
suppressed.

e Integer or real number constants

* Arithmetical operators: + - * /
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d Functions:

ABS Absolute Value

SQRL Square Root

ROUND Rounded

TRUNC Truncate

RANDOM Random number between 0 and 1

EXP Exponent

LOG Natural Logarithm

ISP Returns 1 if the argument is positive or Null, 0 otherwise.
1Sz Returns 1 if the argument is equal to zero, 0 otherwise.
ISSP Returns 1 if the argument is Positive, 0 otherwise.

Note: Before closing the Expression window, the expression must be confirmed with the Set or Add
button.

Assigned Template

The Expression must be assigned a Template whose function is to provide: a Title in the table display (in
the line corresponding to variable labels), the number of decimals, and the Hide attribute. Any other
Options and Attributes in the Template will be ignored. This Template must consist of a single line.

Execution

Execution is performed after the breakdown, and after means and percentages have been computed. This
being the case, you can modify the computation expression after you have taken a look at the resulting
table.

Operations are based on counts (typical case), sums (C Option in the Template) or Means (M Options in
the Template) in the referenced argument element.

When the formula is applied, the result will be Null if:

* A computation is impossible (division by zero etc.)
*  One of the operands is empty.
Rows are computed first, and then Columns.
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Export
Export

All or a sub-set of a study's variables can be exported to files in different formats:

* VoxcoTab format
* SPSS format (SAV)
* COSI format
*  SPAD format (SDA)
VoxcoTab format comprises 3 files:
* A Data file bearing a .ASC extension, in either fixed column or delimited format.
* A Study file bearing a .SDB extension, i.e. a new VoxcoTab study.

* A file bearing a .MAP extension, comprising a list of the variables and the positions of their data
in the data file.

Hence the user is provided with a complete VoxcoTab study, ready for immediate processing with the
VoxcoTab application.

COSI format comprises 2 files:

* A Data file bearing a .ASC extensions in fixed column format.
* A file bearing a .SCT extension i.e. the COSI script (variables dictionary).

An Export Request

The Export Requests window is accessed through the Utilities>Export menu:

bportremess x

Requests

Date |Tit|e |
011042008 Reguest 1

01./10/2006

Add Update Delete Duplicate Run 0k I Cancel

You can Add, Update, Delete, Duplicate and Run a Request.

When you access a Request, the following window appears:

Export Request

Title: IHequest 1

Universe: I

VoxeaTab | spss | Cosi |

Path: I
Murnber: 1 = |

Title: Any title you wish to give to the Request

Universe: This can be used to specify a logical variable to be used as a Filter. Only cases which are TRUE
for this variable will be exported.

VoxcoTab, SPSS or COSI tabs: These are used to bring the appropriate specification window into view.
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Export to VoxcoTab

You must provide:

* The path to the folder in which the study will be created (the filename must not be specified)
*  The Study Number of the study to be created

* The type of File Format for the data file: ASCII or CSV. For a CSV file, you must specify the Field
Separator and Text Delimiter.

e If you select the Code to Label option, variables with Formats will have their category labels
rather than category codes exported.

Export Request 1'

Title: |F| equest 1

Universe: I |

WowcoT ab I SPSS I Cosi |

Path: | _I
Mumber: I'I 3: _?I

File Forrmat: ICSV 'I Separator: |<None> 'l Drelirnitar: |<None> 'I I | tuti lzvels
—Wariables
N* [Lewel  [Variable |Lg |Dec |Byalues [ MbValuss| HA |
1 Id | H
2 Income I
3_ 1 Region B 2
4 |2 Member 2
I Sex I E
E H Age i E
e Trip i E
EBE] Services I E 2
EE Satisfaction[3] i B
0|2 fge2 7z

Fun Autozize ag I Cancel

The files created will bear the following names (where nnn is the specified Study number):

. E_nnn.asc
e  E-nnn.sdb
. E-nnn.map

To choose which variables to export, click on the button to the right of the Variable field; the Choose a
Variable window will appear, allowing you to select one or more variables:
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ﬂgthuuse a variable x|

N* [Hame m|level m|Twoe m|Tile |
1 Id 1 Single Caze [dentifier

2 |hzome 1 [Quantity  Income

3 Region 1 Single Region

4 Member 2 Single M ember

5 Sex 2 Text Sex

B Age 2 Single Age

ki Trp 3 Single Trip

2 Services 3 Multiple Services uzed

9 Satisfactio... 3 Single Lewel of zatizfaction with:
10 Anes 2 Single Ane

11 Wwomen 2 Logical Women

Show Al | ok | Cancel L
3

Once you have selected your variables, for each variable, specify:

. Field length (for ASCII files only; for CSV files it will be ignored)
d Number of Decimals.

. For multiple response variables: The By Values option. If checked the data will consist of a series
of codes in successive fields). If unchecked (a series of 0 or 1 values indicating the
corresponding codes).

d For multiple response variables: The number of values to be considered.
*  The value which is to indicate MISSING (blank by default).

* Use of UTF8 characters or not allowing Text variables containing Chinese or other exotic
characters.

In Export Requests (VoxcoTab, SPSS, COSI and SPAD), you can move an already selected variable : select
the variable and press the CTRL + Up/Down arrow on your keyboard.

For Dimensioned variables, the occurrences are automatically written one after the other.

Autosize option. When you click on the Autosize button, all the properties described above (field length,
number of decimals etc.) will be automatically set by the program; it does this by reading the data file to
establish the appropriate settings. The only property which you might need to indicate concerns the By
Values or By Rank option for multiple response variables. You can change these values if desired.

For Studies with Levels, the selected variables can belong to different levels. For this, the MultiLevel
option checkbox is provided:

*  When the Multi-Level option is not checked, only cases belonging to one (and only one) level
will be exported, the level determined by the highest Level humber present in the selected
variables. Selected variables with a lower Level number are also be exported in the same record,
and at the same level.

. When the Multi-Level option is checked, the new study created will be Multi-Level, and the
ASCII file created will comprise multiple records (one per level).
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Export to SPSS

You must provide the path to the folder in which the study will be created (the filename must not be
specified)

Variables are selected in the same way as for Export to VoxcoTab together with the same attributes.

In Export Requests (VoxcoTab, SPSS, COSI and SPAD), you can move an already selected variable : select
the variable and press the CTRL + Up/Down arrow on your keyboard.

3

Title: IHequest 1
Universe: | |
YomooT ab

Path: | |
—Wariables

M* |Le\re| |Variable |Lg |Dec |B_l,l Walues | Nb\-"aluesl MHa |

1 1 Id 2

2 |1 Incame 12

3 |1 Region I

4 |2 Member I

5 |2 Sex I

B |2 fge B 2

F Trip | 2

g |3 Services _12 v

9 |3 Satisfaction]3] B 2

10 |2 Agel 12

Fun Qg I Cancel
Notes:
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Multiple variables are split into as many variables as the number of values specified.
Dimensioned variables create as many variables as there are occurrences.

The Autosize option works the same as in Export to VoxcoTab.



Export to SPAD

The procedure is the same as for SPSS. Use the SDA extension for the file to be created.

Export to COSI
You must provide the name and path to the script file (.SCT) and the data file (.ASC).

Export Request ll

Title: IFilst_Hequest
Universe: I ten j
VorcoTab| 5P55  Cosi |

SCTFile: o4 oncaT abAEXPOT sct |

DataFile:  [C:worcol abhE<POT.asc -]
—Wariables

M*  |“anable Lg |Dec |By Values | MHb Valuesl M, |

1 |5HOF h

2 |5EX h

3 |STATE ez

4 |@1a h

5 juza h

B [qlf] 12

7 |oam ! %

g U3 n v 93

Run Autosize | Ok | Cancel |

Variables are selected in the same way as for Export to VoxcoTab together with the same attributes (field
length, number of decimals etc.). The Autosize option works the same as in Export to VoxcoTab.
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Weighting
Weighting

Overview

This module computes a weight or adjustment factor for each case in the sample given one or more
weighting criteria. The weights are computed so that the structure of the weighted sample conforms to a
given theoretical structure.

The computation procedure is iterative.
Weighting adjustment can apply either to numbers of cases or quantities associated with them.

The results are provided in the form of a file containing a weight for each case that has been processed.
The file must then be declared as an External Table for the study, so that the weights can then be
accessed.

The necessary elements are the following variables:

*  Weighting variable (Quantity type) which will store the adjustment weights.
* Identification variable (Text type) which uniquely identifies each case in the output file.

*  Weighting criteria (Single type) which are processed individually or in pairs (crossed criteria).

Weighting request

The Weighting Request window is accessed through the Utilities>Weighting Factor menu:

Rectification Requests |
Requests
Diate |Title |
18/03/2008 Sample Adjustment 1
2640342008 Sample adjuztment 2

Add Update Delete Duplicate Fiun 0k I Cancel

You can Add, Update, Delete, Duplicate and Run weighting requests.

A request is configured in the Weighting Factor Request window shown below. The Title field is for any
text string to describe the request. The Options tab is for providing general options, while the Criteria
tab is for specifying the adjustment criteria and their objectives:
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Options (tab)

Weighting Factor request

Title:
Options I Criterial
—Glabal
ID: fID [~
Baze: I j
Weight [ [~
[itial weight: I j
Cluantity o adjust: I j
— Parameters

b ax iterations: 300 5 Threshald: I1 00000000 ﬁ
Weight iz null i less than: IU-UUUUD j MHull weight iz considered: INA j
Wweights range :  Min: ID-DDDDD ﬁ b ax: ISSSSSSSS.UUUUU ﬁ
Target in: I"«-"alue j J¥' Extrapolate to: I i—
Run ITI Cancel

Setting Description

ID (Obligatory) Text-type variable for identifying cases in the weights output file

Base (Optional) Logical-type variable describing the Universe (Filter) on which the

weighting is to be established
Weight (Obligatory) Quantity-type variable in which the weight for each case will be
stored
Initial weight (Optional) Quantity-type variable. Values in this variable will be used as initial

weights to start the iterative computation process.

Note: This feature was introduced to satisfy a client request, however we do
not recommend that you use it.

Quantity to adjust

(Optional) Quantity-type variable. If used, the weighting will apply not to
numbers of cases (or percentages of them) but to volumes (or percentages of
these volumes). For example, in an agricultural study dealing with land usage
(acres) for wheat cultivation, we might want to weight on the basis of wheat
production (tons) rather than the acres used.

Max interations

The maximum number of iterations (300 by default). It is recommended that
you leave this value unchanged, except in special cases.

Threshold

Difference between targeted values and those obtained during the process
below which the iterative process will be terminated. It is recommended that
you use the default value (0.1).

Weight is null if less
than

Weights less than this value will be replaced by zero.
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Null weight is Null weights can be converted to zero or MISSING.

considered

Weight range Weights will be limited to the Maximum and Minimum callues specified.

Target in Targets specified for each of the criteria can be specified in either values or
percentages.

Extrapolate to If this option is not selected, the weighting will produce a total count equal to

the unweighted sample. If selected, you specify the total number of cases (or
total quantity if applicable) to be obtained after weighting. Note: You supply
the total number of cases even if Target is specified in percentages (see the
previous option)

This option is obligatory if:

Note: This option is obligatory if there is a quantity to be adjusted. However,
it is not necessary to check this option if objectives are provided in values.

Studies with Levels: Weighting applies to a single level, by convention the level of the ID variable.
Consequently, the Weighting variable must be at the same level; the same applies to the Initial Weight
and Quantity variables if they exist. The criteria must be at the same or higher level (i.e. the same or
smaller level number).

Criteria (tab)

The References field enables you to select one or more criteria, whether single or crossed. These criteria
must be Single-type undimensioned variables or occurrences or a dimensioned variable, and they
must have a Format categories. Targets must be supplied for each and every single-code category i.e.
any categories grouping together several codes will be ignored.

Weighting Factor request ﬂ

Title: IS ample Adjuztment 1
Optionz ~ Criteria I

References:

E
13-17 yearz old | 1000000
18- 24 vearz old | 1500000
25 - 34 pearz oid | 2300000
35 - 44 vearz old | 4000000
45 -84 pearz ofd | 300000

55 - 64 vearz old | 200000

E5 and over 100000
MA 1]
Tatal 10000000

o F.eep MA values

Run OF I Cancel

Targets must be supplied for all of the displayed categories, including the value MISSING???. You can use
copy and paste functions in the Target column.
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Important note: By convention, the category NA here represents all cases which are not classified into
the Format's category list. It includes, therefore, the true MISSING for the variable (as it appears in
tables), together with all values for the variable which are not encompassed by the Format categories.
Hence, the NA considered here is not the same as that which appears in tables under the N (No Response)
Option in Templates.

Keep NA values check-box: With this option selected, no target is supplied for NA category (it no longer
even appears in the list). The weighting module will compute an adjustment weight which will maintain
the same proportion of NA cases as in the unweighted sample.

Crossed criteria

In this case, a target must be supplied in each cell of the table produced by crossing the 2 selected
variables:

Weighting Factor requeskt '_ ﬂ

Title: ISampIe adjustment 2

Options  Criteria I

References: [SEx - AGERT &l _|

|13 =17 _I.Je..|18 - 24 _l,le..l 25 -3 ye..l 35 - 44 _l,le..l 45 . B4 ye..l 55 - B4 _I.Je..l E5 and u:uv...l [, |T|:utal
b ale 1] 0 1] a 1] 1] 1] 1] a
Female 1] 0 1] o 1] 1] i 1] a
P, 1] 0 1] a 1] 1] 1] 1] a
Total 1] 0 1] o 1] 1] i 1] -
1| i B

In Feep M& values

Run Ok | Cancel |

Note: When using crossed-criteria, the Keep NA values option may no longer be checked.

Execution

The execution produces 2 files (nnn : study number, ddddddd : request title):

*  Weights file: Wnnn-ddddddd.txt
. Report file: Wnnn-ddddddd.log

The Weights file contains a line for every case belonging to the chosen Universe (Filter) consisting of the
case ID together with its weight. This file must be set up as an External CSV Table, with the ID variable
used as index key linked to the first field in the table. The weight must read in by means of the
ImportsCSV function in the second field.

This file will not contain any case whose ID or initial weight is MISSING.

The Log file reports on the execution, it lists the options and settings, and, for each criterion, the
requested value, initial values in the sample, and adjusted values.
The user is also provided a result in the /og file : efficiency.

Efficiency = 100 * (X weight)2 / n X weight?

114




Procedures
Overview (Procedures)

Description

A procedure is a custom CPL function which you define using the CPL (Cotab Procedural Language)
language. This language allows you to perform all sorts of arithmetical, logical, and test operations
including iterative loops. You define a procedure in the Variables window by choosing a CPL function in the
Function column. You can import a procedure from another study by importing the variable to which it is
assigned.

Parze Debug Stop Cartifue [ et Back ToFirst Font Size

{

I Procedure example
war i o

if Z21R2x=3) = | (@ind
debug " X" X
}

Ln 8. Col. 2. Pos. 76

=45.7.912

Ok I Cancel J,
2

Creating a procedure

The Procedure definition window is divided into two panes: the upper pane is where you write the
procedure itself.

You type the procedure in free format making use of the standard text editing key combinations: Ctrl C
(copy), Ctrl V (past), Ctrl Z (undo), Ctrl A (select all), Insert, Delete, Enter.

The "Parse" button tests the syntax of the procedure.

The "Debug" button switches to Test Mode: when you click on the "Next" button the lower pane displays
the result of the "Debug" instructions applied to the first (next) case in the data file.

The "Back to First" button returns to the first case in the data file.

The "Stop"button switches back to Edit mode in which you can continue modifying the procedure.
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B

}

Procedure
Parse Debug Stop Cantinue
{
var M xy
x=(REC4 | REC2B) & depars[3]
y=(REC4 & REC2B) | depars[3]

debug * REC4=", REC4, " REC2B=", REC2B, "
Y=y

Next Back To First

depars[3]=", depars[3],

Font Size

x=" x" y="y

Ln 10, Col. 1, Pos. 216

|n

EC4=367 REC2B=1 depars[3]=4 x=@na y=4

o ] oma ||
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CPL Language
Symbols and notation

Definitions
CPL language has a relatively simple syntax Available symbols in CPL are:

¢ System symbols
. Keywords

*  Study variables
* Local variables

. Constants

Note: Variable names are case-sensitive (upper and lower-case must be respected). However, system
symbols and keywords are not case-sensitive.

Symbol Description

System Symbols System symbols are identified by their first character which must be "@".
This is followed by one or more characters, for example: @begin, @end,
@na, @ind, @write, etc.

Keywords These reserved keywords consist of one or more characters: IF, FOR,
CONTINUE.
Study Variables These are variables defined in the Variables list (dictionary), and which

must precede the procedure in the list.

Local Variables These variables must be declared before they are referenced (using an
instruction such as var S a,b). A local variable can be declared anywhere
in the procedure. The first character in the name must be a letter, the
other characters are alphanumeric (the "_" (underbar) character is
permitted, however the name must not be a CPL reserved keyword.

Note that there are several differences between Local and Study
variables:

. At the start of execution, local variables are initialized with the
value of 0 for types S(single) or Q(quantity), MISSING for type
M(multiple), "" for type T(text), and FALSE for types L(logical).
Study variables, on the other hand, are initialized as MISSING
for each new case.

* The value of a local variable is not modified by VoxcoTab during
execution of the study.

Constants Numerical constants may be of type S (Single) or Q (Quantity); CPL
automatically recognizes constant types. For example: 123 is type S,
while 123.0 or 123. are type Q. Literal constants must be enclosed within
quotes ""; and if the " character forms part of the literal constant, it must
be preceded by the character ~. For example: N"OKA"

System symbols

Symbol Description
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@begin and @end Section markers indicating the start of a beginning and ending section
respectively.

@na MISSING constant

@write Indicates the file (name and directory) to which messages obtained with the
write function are to be written.

Example: @write filename " c:\\xxx\\test.log"

"filename" is the name, internal to the procedure, to which write instructions
make reference.

You can define several files to which the procedure may write.

@ind A S(ingle) type system variable which returns the occurrence index in the
implicit loop or a dimensioned instruction. For example, to initialize a
dimensioned variable STAB, the 2 following instructions are equivalent:

STAB = @ind

for (i =0 ; i<=dim ; i++) {STAB[I] = i}

Comments Two types of comment indicators are supported:

// makes all characters that follow it to the end of the line into a comment.

/* */ delimiters enable several lines in a procedure to be ignored.

Variable types and implicit conversion

Types of variable

Both study variables and local variables can be of the following types:

M Multiple response

S Single response (numeric
integer)

Q Quantity (numeric with

decimals)
T Text
L Logical

Local variables, whose type must always be specified, are declared as follows:
var Mnil, n2, nmB[200], mi[ 10]

Whenever a variable or constant is used in an instruction, CPL automatically performs an implicit
conversion if necessary. The conversion does not destroy the variable's type, nor its original value. Note
that an instruction requiring automatic conversion is not as fast as an instruction that does not require it.

Rules for conversion between types

Source Destination Description/Example
type type
Multiple Text Example: 2,3,5 becomes "2,3,5"
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Quantity Single The value is rounded.
Example: 2.34 becomes 2, 3.5

becomes 4.

Single Multiple If the value is >= 0 the value is
assigned to M, otherwise M is set to
MISSING

Quantity Multiple The conversion is executed in 2 steps:

Qis converted to S, then S is
converted to M
(see above)

Multiple Single or If the variable M is MISSING the result
Quantity is MISSING otherwise the minimum
value is taken
Single Text 2005 becomes "2005 "
Quantity Text 2.34 => "2.34"
MISSING

and MISSING => ""or" " ???

Thanks to automatic type conversion, you can write the following instructions in CPL:

var Mm

var T text

var S i

var Qq

m="2,4,10" /] T => M
g="2.34" /| T =20
text =m// M=>T

i =g/l Q=S

m// M=>S

i
Structure of a CPL procedure

A procedure is a user-defined routine which VoxcoTab calls when a study is being executed.

It can comprise any one or both of 2 section types, each of which is must be enclosed within brackets
{}, together with variable declarations which can appear anywhere in the procedure:

1. Beginning section. This section is executed only once at the beginning of the study

2. Body section. This section is executed for each case in the study

Here is an example of a simple procedure containing both section types; each one is explained by means
of comments:

var Qcumul _PODS // initializes the internal variable cumul _PAODS to
0.0

@wite outfile "C\\RESULTS\\ RES. TXT" //assigns internal filenane
r ef erenci ng
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/] an external file

@egin // This marks the start of a begin section which will be
executed once only at the begi nning of the study

{
var S Total // initializes it to 0.0

// The instructions in this section are executed once at the start of
st udy

/] execution, and before the data file is read.

/'l Called by the main VoxcoTab engine, in the order that they appear
in the

/1 dictionary.
Total =0

}

{

/1 This is the body section. The instructions in this section are
executed for each case

/1 at the level of the procedure.

/1 Called by the mai n VoxcoTab engine, in the order that they appear
in the

/1 dictionary.
Tot al ++
cumul _PA DS += PO DS

}

Each of th 2 sections is optional. Each one, if present, must have at least one instruction other than a
declaration of variables.

The exit instruction is not allowed within a @begin section.
Study variables are not accessible within a @begin sectioni.e. they are only accessible in the body section.

Local variables (specific to the procedure) can be declared anywhere, within or outside a section.
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Basic CPL instructions
CPL (Cotab procedural language) is a free-form structural language.

Instructions are usually terminated by one or more carriage-returns, but some expressions can be written
on several lines; in particular certain characters such as ")", "=" etc. can be followed by a carriage-return
in the middle of an instruction since CPL knows that the instruction is not yet complete.

Dimension of instructions (CPL)

The notion of dimensions for instructions is a very important feature of the CPL language. It enables an
instruction or block of instructions (with a branching structure, described below) to be carried out
occurrence by occurrence on dimensioned variables (possessing the same dimension or no dimension).
This is a natural generalization of the execution of Cotab functions when applied to dimensioned variables.
General Rules

The dimension of a basic instruction is determined by that of the variables involved in the instruction.
Variables must all be of the same dimension or have no dimension.

The CPL engine executes a dimensioned instruction with an implicit loop whose range is 1 to the
dimension of the instruction.

The system variable @ind can be used in a dimensioned instruction; it takes on the value of the
occurrence index within the implied loop (@ind is always 0 in the case of an instruction that has no
dimension).

For example, take a dimensioned variable CNBHB and a local un-dimensioned variable cumul. The
following 2 instructions achieve the same result:

. cumul += CNBHAB // the instruction has dimension = CNBHAB.dim

e for (i=1; i<=CNBHAB.dim; i++)
{

cumul += CNBHABIi] // un-dimensioned instruction

¥
Accessing an occurrence of a dimensioned variable

For a dimensioned variable named var_tab, the expression var_tab[arith_expr] enables you to obtain the
occurrence of var_tab whose index is returned by result of arith_expr.

Example : var_tab[3], var_tab[i*3+j], var_tab[(i+j)*3+k], etc.

Increasing/decreasing a value

There is often the need to increase or decrease the value of a numeric variable (type S or Q). CPS
provides two instructions for the purpose:

variable++ // the variable is increased by 1

variable-- // the variable is decreased by 1
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Assignment instructions

variable = expression

expression can be:

(expression)
Numeric_Expression
Logical_Expression

Text variable or constant

A Numeric_Expression can be:

where Math_Function can be one of the following mathematical functions:

(@)

O O O OO0 0O o0 O

(o]

Numeric_Expression + Numeric_Expression // addition
Numeric_Expression - Numeric_Expression // subtraction
Numeric_Expression * Numeric_Expression // multiplication
Numeric_Expression / Numeric_Expression // division
Numeric_Expression % Numeric_Expression // modulo
Numeric_Expression ** Numeric_Expression // power

Math_Function (Numeric_Expression)

Min(argumentl[, argument2, ...]) // argument must be un-dimensioned.

Max(argumentl[, argument2, ...]) // argument must be un-dimensioned.

NbRep(Multiple_Variable)
Length(Text_Variable)

Numeric_Argument (variable or constant of type S or Q)

ABS : absolute value
SQRT : square root
ROUND : rounding
TRUNC : truncation

RANDOM : random number between 0 and 1 (there is no argument with this function)

EXP : exponent
LOG : naperian logarithm

ISP : returns 1 if the argument if positive or null, otherwise 0

ISZ : returns 1 if the argument equals 0, otherwise 0
ISSP : returns 1 if the argument is positive, otherwise 0

Logical_Expression can be

Logical_Expression & Logical_Expression // AND
Logical_Expression | Logical_Expression // OR
Logical_Expression ~ Logical_Expression // EXCEPT
Logical_Expression ~ Logical_Expression // XOR

Priority between arithmetic operators is:

** then *, /, % then +, -.

There is no priority between logical operators.
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Example

Parze [ebug Stop [Ear

{ I Example of arithrmetical or logical expreszions

war Gy
war S a
a=rank % 10
=0 0AD-2 0N 0AD +a)
debug =

war bl U

w=(aD1 | (2 & VE
MNT1)

1

0.285714285714286

Other forms of assignment (shortform)

Single/Quantity_Variable += Numeric_Expression // Single/Quantity_Variable = Single/Quantity_Variable
+ Numeric_Expression

Single/Quantity_Variable == Numeric_Expression // Single/Quantity_Variable = Single/Quantity_Variable -
Numeric_Expression

Single/Quantity_Variable *= Numeric_Expression // Single/Quantity_Variable = Single/Quantity_Variable
* Numeric_Expression

Single/Quantity_Variable /= Numeric_Expression // Single/Quantity_Variable = Single/Quantity_Variable

/ Numeric_Expression

Single/Quantity_Variable %= Numeric_Expression // Single/Quantity_Variable = Single/Quantity_Variable
% Numeric_Expression

Single/Quantity_Variable **= Numeric_Expression // Single/Quantity_Variable =
Single/Quantity_Variable ** Numeric_Expression

Multiple_Variable &= expr_log // Multiple_Variable = Multiple_Variable & expr_log
Multiple_Variable | = Logical_Expression // Multiple_Variable = Multiple_Variable | Logical_Expression
Multiple_Variable ~= Logical_Expression // Multiple_Variable = Multiple_Variable ~ Logical_Expression

Multiple_Variable ~= Logical_Expression // Multiple_Variable = Multiple_Variable ~ Logical_Expression
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Other functions

Concatenation of character strings:
variable = Chain(CHN1,CHNZ2,...)

CHN1 is either a text variable or a text constant(« ....... »)

Replacement of the first appearance of a string (1st argument) by another string (2nd argument) in a Text
variable (3rd argument).

Replace STRING_FIND , STRING_REPLACE , STRING_RESULT
Replacement of all appearances of a string:
ReplaceAll STRING_FIND , STRING_REPLACE , STRING_RESUL

Example

Parze Drebug Stap [Eantinue

{

dehug currentdate

Ireplaces 2006 with 2007 in the current date
Rbplace"EDDE", “2ooTt

debug currentdate

20080512
20070818
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Manipulating sub-strings:
Strlen ( varT) : returns the length of the string contained in the Text variable varT.

Strpos (varT, « xyz ») : returns the position of the specified sub-string xyz first encountered within the
character string in varT. (the value will be -1 if sub-string xyz doesn’t exist).

Substr (varT, j, k) : extracts from the variable varT , a sub-string with k characters, starting at position j
or:

Substr (varT, j) : extracts from the variable varT, the sub-string starting at position j.

@ Procedure — — — M
———
Parse Debug =h = FontSize
{
var S |
Il procedure to get provider in a mail adress
j= strpos (mailadr, "@")
i+l
}| provider = substr (mailadr, | )
| Ln 8, Col 2, Pos. 131
! OK | Cancel

 N— —
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Conditional expressions and control structures (CPL)

Conditional expressions

Control structures use conditional expressions to control the flow of execution of instructions. When a
condition is evaluated, the value TRUE or FALSE is returned.

Syntax
Expression Description
(condition) The condition may be enclosed in parentheses
(condition | condition) OR
(condition & condition) AND
(condition ~ condition) EXCEPT
(condition ~ condition) XOR
(! condition) NOT

(argumentl>argument2)

Greater than

(argumentl>=argument2)

Greater than or equal to

(argumentl<argument2)

Less than

(argumentl<=argument2)

Less than or equal to

(argumentl=argument2)

Equal to

(argumentl<>argument2)

Not equal to

(argumentl)

argumentl is not MISSING

Note: argument1, argument 2 are variables or constants
(argl = 1, 2, 3) signifies ((argl = 1) or (argl = 2) or (argl = 3))
(argl <> 1, 2, 3) signifies ((argl <> 1) and (argl <> 2) and (argl <> 3))

Special case for Multiple variables

Expression Description

(MV1 = MV2) TRUE if the intersection of MV1 and MV2 is not empty, or if both MV1 and MV2 are
MISSING (@na)

(MV1<>MV2) | TRUE if the intersection of MV1 and MV2 is empty and both MV1 and MV2 are not
MISSING (@na)

(MV1 > MV2) TRUE if MV1 is not MISSING and MV1's greatest value > MV2's greatest value

(MV1 < MV2) TRUE if MV1 is not MISSING and MV2's greatest value > MV1's greatest value

Notes:

. Precision for Quantity (floating point) variables: Where Q (Quantity) type variables are
concerned, the tests = and <> can be faulty due to the precision with which the computer
represents floating point numbers. Some floating point numbers cannot be coded exactly by the
computer (Cotab uses IEEE double precision standards for internal representation of Q (quantity)
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type variables and constants). It is recommended that you use a test such as VQ > -0.00001 and
VQ < 0.00001) in place of VQ = 0.0.

. Dimension of a simple condition is determined by the variables used in the condition (they
must all have the same dimension or be undimensioned).

. Dimension of a combination of conditions is determined by the dimension of the simple
conditions comprised in the combination (they must all have the same dimension or be
undimensioned).

Control Structure

Control structures are simple conditional instructions (if... else...) or loops (for...)

Since they are instructions, they can be nested within other conditional instructions or loops. Note that the
brackets '{' and'}' must be used to enclose 2 or more instructions in the following syntax.

The dimension of a control instruction is determined by the dimension of the conditional expression used.

Simple conditional instructions

Condition Description/Example
al
instructio
n
if CPL first evaluates the condition. If it is TRUE, CPL will execute the instruction.
(condition) .
instruction Example :
if (v=1)&(VQ <= weightl) | (VQ >= weight2)) myvar = VS
if CPL first evaluates the condition: If it is TRUE, CPL will execute the instructionl, if it is
(condition) FALSE , CPL executes instruction2.
instruction
1 else
instruction
2
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L__E Procedure

Parse Stop Mext

{
var S jk, z[4]
z=0

if{depars=0){z=depars+1

debug" depars="depars" z="z
else z=899
debug depars," z="3z
depars=h5 z=5&
depars=9 z=10
BB z=hb
@na z=999
9 z=10
0 z=999
Loops
Loop instruction Description/Example
for CPL first executes the optional start_instruction.
§Fstart_|nstruct|on For the loop, CPL evaluates the condition; if it is TRUE, CPL

executesthe instruction then the loop_instruction and then performs the next

dition]; . .
[condition] loop. Otherwise, CPL exits from the loop.

[loop_instruction]
) Example :

instruction for (i=1;i<=10; i++)
{

vs_tab[i] =i

¥
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Parse Debug =top Continue et
{
VAR S NB[100], j, k, n, a, b,u, PREM[1000]
PREM=599
n=0
for (j=3; j=1000; j++)
fu=0
for (k=2; k<, k++)
[a=j/k
b=a *k
if(j<10)debug "j=")," K="k " a="a" b="b
if (j=b} {u=1
{f debug "=")," k="k
break
}
¥
if{u=0)

Warning: CPL does not possess any protection against an infinite loop which will cause the study (and

VoxcoTab) to crash.
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"Break" and "Continue"” instructions

Sometimes there is the requirement to exit a loop when a particular condition is encountered (sometimes
known as an exception); the break instruction enables you to exit the loop immediately.

Example :
for (i=1;i<=10; i++)
{
// Limit : When i is greater than
// the dimension of the variable vs_tab, exit the loop
if (i > vs_tab.dim) break
vs_tab[i] =i
¥

Another requirement is to skip the remaining instructions for the current iteration and start the next
iteration of the loop. This is achieved using the continue instruction.

Example :
for (i=1;i<=10; i++)
{
mytab[i] =i * 2
if (i < 3) continue // when i < 3 skip the following instructions
// in the loop
vs_tab[i] =i
b
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Special instructions

exit and stop

To assist in debugging a procedure, and to generate a summary of its execution, CPL provides the
following special instructions:

exit: immediately quits one of the three sections in the procedure.
stop: stops execution of the study.

Given that a procedure is a user routine called by the main application, the stop instruction cannot
function as a hard stop to the main application. In its place, the CPL engine sets the main application's
internal stop flag to TRUE (this simulates a mouse-click on the Stop button or the encounter of an end-of-
file condition). The state of this flag is tested by the main application each time that the entry file is read;
the application will stop itself before the next read operation.

For example, while correcting a procedure, you may wish to stop execution when 3 records have been
read (to avoid having too many debug messages). The following code will do this:

{varS eff
eff++
if (eff = 3) stop
3

reset
This instruction deletes the file; it is normally esed in the Begin section of a procedure.
@reset «C:\\XxXxxx »

where (xxxx is the name of the file)

debug and write
debug argl, arg2, ...
write « filename », argl, arg2, ...

The dimension of these two instructions is determined by the dimension of argl, arg2,... (they must have
the same dimension or be undimensioned).

debug displays the message in the lower pane of the procedure window.

write will write the specified arguments to the file « filename » specified in the @write statement.
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Ewerite F1 "CRCOTABITESTOR . TXT"

werite "F1° powe, "P= " P SEX="SEX, " AGE=", AGER

B e ke g

fwrite
This instruction writes to a file according a format which you specify.
fwrite "filename" , " {0,n1},{1,n2},{2,n3},.. ", argl, arg2, ...

Compared to the write instruction, you must additionally specify the number of characters for each
argument i thru n which is to be written to the output file.

Procedure

Parse Debug =top Cantinue [ et Back TaFirst  FentSize

@reset "CWCOTABWTESTWFL.TXT"
@wrte 1, "CWCOTABWIESTWFT.TXT"
var T uyv

u="Smith"
v="John"

fwrite T, "{0,3},{1,3},{2,103,{3,10}", RANGNF" ", uyv
}

Ln 13, Col. 2, Pos. 194

|

Important note concerning write and fwrite: the filename specified in the @write instruction is not

internal to the procedure, it can be accessed in all other procedures. Hence, you can write to the same file
from several procedures.
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Example of a procedure

¥ Procedure
Parse Bebug Font Size
@begin
{
@reset "c\imyfile b"
@write 1, "cmyfile tet”
write 1, "Respondents "
}
{
var S [ km
var Q
if{ (P<=@NA) & (MSIZE=1))
{k=0
m=0
for (=1; j<13; j++)
{if (Z1R2X[j]=1,2,3.45) {k++
m=m+ZTR2X[]]
1
1
X=mik
write 1, ID" P="P" SEX="SEX " AGE=", AGER," mean value=", X
1
}
Ln 9, Col. 11, Pes. 116
OK l Cancel
o
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Predictive Model
Predictive Model

Overview.
A 'data prediction' problem occurs in a number of situations:

. Missing values in a survey.

. Risk Evaluation. Calculating a probability factor to predict abandonment of subscriptions, credit
defaults etc.

* Data merging, for the purpose of enriching a client file (for example) based on data collected in
a sample-based survey.

The aim is not to create new cases, but to compute values for variables not filled through data collection.

To handle this problem, the basis is a pilot study (or a model) which provides values to the explained
variables, on the one hand, and a set of explanatory variables, on the other.

A data model is thus constructed, which enables the explained variables for each case to be calculated
on the basis values of the explanatory variables.

The model uses a proprietary method called RESCUT, which operates using single or multiple explanatory
variables with Formats i.e. categorized. The explained variables may be of any type (except test).

Implementation.
Data prediction makes use of 2 modules:

1. Model Builder. In this module, you declare:
0 Explanatory variables, Single, Multiple, or Text, with Format (categorized). Non-responses
are permitted.
0 Explained variable(s), Quantity, Single with or without Format, Multiple with Format, or
Logical.
Execution creates the predictive model, automatically stored in a file.

2. Model Request. You can call this module either in the current study or from another study. In
the latter case, the variables dictionary must contain both the explanatory and explained variables using
the same attributes (level, type, dimension and format) as the pilot study.

Execution of this module provides a file containing, for each case, the values of the explained variables. If
you wish to insert these values into a study, for the purpose of producing crosstabs for example, simply
declare this file as an external table, and define ImportCsv functions for all the explained variables

Note: The model will function even if there are non-responses for the explained variables.
However, this proportion of non-responses will be reproduced in the 'prediction’; this is legitimate
if the non-response to an explained variable has a precise meaning (example 'Not Applicable').
However, it will not be legitimate if the non-response refers to 'Don't Know'. In the latter case, it
would be appropriate to include in the model a filter to exclude cases with non-responses to the
explained variable.

Building the predictive model
Select Utilities>Model Building in the main menu; this opens the Model Building window.

You can Add, Update, Delete, Duplicate requests, and Run them
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X!

Model Building. ..

Aogquests
Cute [Title |
01 102008 BHAMNC

A Updte | Dkt Dupcate Aun oK Cancel

A Model Request

An example of a model request is shown in the screen-shot below:

X

Model request

Title: [Banc

Global
Bame: |

I

Wieigh |F|aclr95semen1

Vanabkes
Explanatary vanabkes Response vanables
' | Namea W [Mama

1 |Sexe 1 |Bancaisation .
2_|Age

PCS

Rervenu

el

Secteur
FREQ_guichet
FREQ_sutomabes
Arcieinete

gy |60 [ i | |k
L1

Add | Remove Add Remowe |

Run . O I Cancal

A Model Request comprises:

Setting Description
Title Any title which will be used in the names of the files created
Base Optional: The name of a logical variable determining the universe on which

the model should be created

Weight Optional: A quantity type variable, if the model is to be created taking into
account the weight assigned to each case

Explanatory When you click on the button to the right of a name, you can choose variables

variables with a Format (Single, Multiple or Text type) possibly dimensioned

Explained When you click on the button to the right of a name, you can choose one or

(response) variables more variables (any type except Text), with or without Format, possibly
dimensioned

If there are several Explained variables, a model will be created for each of
them




Executing a model on a data file produces a file in the study folder. Its name will be Mnnn_title.txt, and it
will contain the model of all the explained variables (nnn is the study number, title is the title of the
request

Study with levels

If the study has levels, the model's level is by convention that of the lowest level variable specified in the
request (i.e. the highest level number). The model will be built on the cases at this level. All the explained
variables must belong to this level, otherwise the results will be unpredictable.

Using the predictive model.

Select Utilities>Model Using in the main menu; this opens the Model Using window

Model Using... R
Requests
Dot T |

[oy0zoE  Banc

Add Liodale Dol Dupficals Faun oK Cancsl

You can Add, Update, Delete, Duplicate requests, and Run them

A request is shown in the screen-shot below:

Model Reguest R|
Tithe: BANC
SourceModel:  |C\COTAB\RESCUT\M798_BANC txt
1D: |nn_ques|junn aire_fusion ﬂ
Run ok | Cancel |

The request requires that you specify the file containing the source model(s) to be used, and a variable
which serves to identify the cases.

The study being used must contain the explained variables (with data of course) and the explanatory
variables, configured with the same attributes as those used in the Model Builder.

Execution will produce a CSV file in the study folder bearing the name Rnnn_title.csv (nnn is the study
number, title is the request title). Each case in the file will have:
*  First field: The value of the ID variable

. Following fields: The values of the explained variables in their order of appearance in the Model
request.

Following execution, you will need to declare this file as an external CSV table, and declare an ImportCSV
function for each of the explained variables.



Simulation

Overview.

This module, in the "Utilities” menu, responds to the following question: one often asks, for example in
satisfaction surveys, « what is the contribution of items in overall satisfaction? " . Intuitively, we can
understand the underlying query, however this wording seems vague and misuse.

So, we prefer to replace it with this much more accurate and non-disputable statement: what happens
(what-if?) if, for every item successively and independently, the answers were all the same. For example,
if the satisfaction study includes questions such as overall satisfaction, then items like 'speed’,
‘friendliness’, 'quality of response’, etc, we want to know what happens to overall satisfaction if for
example all the interviewed were very satisfied with the speed of processing.

This way of doing gives the influence of every item, all other things being equal. To make a simulation,
one should have a variable to simulate (Quantity type, or Single without format, or Single with format,
or Multiple with format, or Logical), and categorical explanatory variables, i.e. Single or Multiple, or
Text type, in these 3 cases with a format.

Of course, the simulation is based on a predictive model built previously.

Simulation request.

You should first build the predictive model (menu ' utilities'’) corresponding to the variables to be
explained and explanatory concerned. Then, by clicking on the line 'simulation’ in the menu 'utilities’, you
get a screen to create simulation applications.

Simulation... Li_:s-J
Requests
Date |Title |
27112013 example
Add Update Delete Duplicate Run OK Cancel
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You can create requests, modify them, duplicate them, delete them, run them finally. A request
corresponds to the screen below. Must be given:
— the name of file, created by «predictive model building», containing model to use,
— an ID variable to identify individuals
— for each listed explanatory variable, the 'target’, i.e the value to give to this variable for
all individuals of the file.

Notes:
1) If there are several variables to explain in the predictive model, the simulation relates
only to the first.
2) Multiple explanatory variables are not considered in the simulation.
3) The explanatory variables of type Text are taken into account, but should be written
with care (e.g. ' very satisfied’)

o S

Simulation

Title: Je;-;ample
Source Model: 1C:‘-\COTﬁB‘-I:OLIHS"~.M T77_MARKET b
ID: |iD =

hame |Target |
0OCC 1

HOHSIZ
MIELSE
MSIZE

S

Run | oK | Cancel ]

Run will provide, in the directory of the study, a csv file, named Snnn_title.csv, (nnn is the number of
the study, title being the title of the request), with, for each individual:

- first field: value of the variable ID

- following fields: values of the simulated variable for each simulation: a simulation
corresponding to one explanatory variable taking, for all individuals, the value in the field 'target’
(target).

You can declare this file as an external csv table, and use an Import-csv function to get the value of the
variable for all simulations.

Comparison of all these values will give the respective action of all explanatory items.
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Export CoTab Reader
Export CoTab Reader

Overview.

The purpose of this Utilities module is to prepare for a customer a tool called CoTabReader for viewing
study tables, and for building all other tables he/she might require.

The tool delivered to the end customer includes:
. A database consisting of study cases, variables, and tables.

* The software, a subset of CoTab, for building new tables.

This software CoTabReader is freeware (no license required), but it only works on the exported study, and
it does not access the modules Export Data, Weighting, and Predictive Model.

The variables in the database cannot be changed by the CoTab Reader user, but he/she can build new
variables from existing ones with most of CoTab functions.

Creating a Cotab Reader for a given study..

In the main menu click on Utilities>Export Cotab Reader. In the screen appears you can create
requests, update, duplicate, delete, and finally run them.

The Variables tab allows you to select the variables that you wish to export in the database,
The Requests tab allows you to select the table folders that you wish to export.
You can export all or part of the cases, some or all of the variables, some or all of the tables.

The request must be consistent, if not a test error occurs at run time, and the execution does not occur.

Running CoTab Reader.

Running CoTab Reader creates, in the requested directory, the software CotabReader paired with
the exported database. This entire directory can be copied onto any computer to be run freely.

CoTabReader.

By clicking on CoTabReader.exe, the user enters directly into the associated study.

* The user cannot modify existing variables, but can create new ones, built from existing ones.
* The Preview and Frequency Tables options are available.

* The Templates are initialized with those of the original study. In Tables, the folders that were
selected on exportation are included.

These tables can be run, printed or exported. New tables can be created using all the features of CoTab.
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CoTab Reader
CoTab Reader - Overview

CoTabReader is a software application for editing statistical tables. It runs under Windows (XP, VISTA,

Windows7), with Framework 3.5. installed.
It operates on attached studies created by the Voxcotab application, and enables you to:

* View existing tables
d Build new tables
. Create new variables

An attached study comprises:

* Variables (already created)
* Templates for configuring tables
* A set of tables
On launching the application, the following screen appears:

File Edit Tools Utlities ‘Windows 7

BlF=lle= B T t v

The Variables tab displays existing variables, and allows you to create new ones.
The Templates tab displays existing templates and allows you to create new ones.

The Tables tab displays existing tables, and allows you to create new ones.

Note: These abbreviated instructions deal with Tables only.
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M* [Mame | Dim.| Type |F0rmat Title | Function |Base |F'review [>2] |
13 [rankt Text rankt500) _I

4 _|F Guantity WEIGHT

|5 |PTRAMCHES Single PTRAMC.. |

B_ AGZ Single AL | | Age of respondent / CHILDREN 1-12 [by age brackets]
?_ AGER3 Single AGER3ME] | | Age of respondent S ADULTS 13 [by age brackets]

8 |SEX Single SEX(2) Sex

'S |MEN Lagical T MEN

10 |4GER Single AGER(B)] Age of respondent in clear

(11 |S4GE Mulliple  AGEBIS[.. | |Sex and Age of respondent

[12_|oce Single  DCC(E) | Oceupation of the Head of housshold

L F&0 Logical "WOMEN under 50

L AGEHOH Single AGEHO.. | | Age of the Head of household

L HOHSIZ Single HDHSIZ[..._ Houzehold size

16 |MWIELSE Single MIELSE].. Mielsen regions

17 |MSIZE Single  MSIZE[) T |Market Size MEN
18 |PRES Muliple  PRES(S] |_|Presence of childien aged 17 or below in the household
[15_[VENT1 Mukiple  VENTT[1.. _|Age & Gender (by age brackets) / ADULTS 13

& Wl Multiple  “AT[E] | Age & Gender [by age brackets] / ADULTS 13

21 |ac Multiple  QCI7) __|BE - Time when started breakfast

|22 |ucouc Single QCDUCL. | |OC - Tirne for breakfast

123 |aol Multiple  QDIT) |90 - Had breakfast or nat

24 |V1CL2 Multiple  WICLZ[2.. Liste 2 [products consumed at breakfast] on 1 'week
ER ) Cuartity - “Wwieighting Factor - Questionnaire Adults 13

26 |INCOME Quantity INCOME

Z WhIlARY Guantity “wieighting factaor - Diary Achildren adults

L Z1R2H 12 Single Z1R 28] | Opiniong

EEREE Muliple w817 V8

130 |MULTIPLE Multiple B

|31 |MBOG Single MBLE[2E] | (6 Average number of brands knawn

‘W ariables I Templates I T ables I



Attributes of Variables.

The chief attributes of variables are Type, Dimension, and Format. Studies with levels also possess the
Levels attribute.

Types of variables: S (single), M (multiple), Q (quantity), T (text), andL (logical) are the types typically
used in statistical processing. However, note that a logical variable can only have a value of True or

False, and that other variables can only have a value corresponding to their type or the conventional
Missing value.

Dimension: Used for a series of variables, for example: a set of 10 items for which a score is requested,
a list of 30 radio stations asking for listening frequency etc.

Format : Variables of type S, M or T may have a format, i.e. a list of values to be displayed in the tables.
The format can be viewed by clicking on the button located to the right of the Format field.

Mame : IE'I R Type: Single

r* |Eu:u:|e |La|:ue| |N|:| Sort |Hi|:|e |"v"alue |
1 1 |  stongly agree I 5.000
2 2 | statlyagree I_ I_ 4.000
3 1-2 _|rare= I_ I_

4 3 _ Heither agree nor dizagres I_ I_ 3000
] 4 _ | el disages I_ I_ 2.000
B ] | Stronly disagres I_ I_ 1.000
7 4R _ Dizagree I_ I_

I E o T

ak | Cancel
+ e

Base: For a variable X, this field can contain a logical variable, in which case the variable X only applies
for the value True of this logical variable. In tables, the total for variable X will be the number of True
values in this Base variable.

Viewing an Existing Table.

When you click on the Tables tab the following screen appears:

=

Folders MH* |Hequest Title |
COMTROL 1 TAR1

2 TaR2

3 TAR3

4 TaR4

i

Valiablesl Templates  Tables |

One or more pre-defined folders are listed on the left. A click on a folder displays its table requests. To
open a table request simply double-click on it (TAB4 for example).
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0% TEST [0]

Falder : COMTROL

=10l x|

Mame :

‘weighting : Ip

Universe : I

—Pages

Stage Wariable

Expand

| Template

1
2

-
_

Lele

—Stubs

—Banners

Y ariables

Expand

| Template

i

W* | ariables

Expand

| Template

HOHSIZ
MIELSE
MSIZE
PRES
YENT1
WAl

acl
Qacouc
WDIARY

mlmlﬂlmlmlhlwlml—‘ =

006 “olumne

Lelalalafeafela]e

1 [sEX

2 | AGER

-
_

a04 tem_plate with distribution

-

=

Variablesl Templates  Tables |

+

A click on the Execute button J in the toolbar executes the table (this step is only necessary if it has

not already been done).

Clicking on the Preview button ﬂ in the toolbar displays the results.

[BE file Edit Took Uklities  Windows 7

Blr=l o= B 0 03

t

LV

BE

BREERESBE

Folder : CONTROL
Request: TAB4

Page :

TOTAL

Age of respondent in clear
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Tota 135-30 31-40 13-40 | 41-50 | 31-99

Househald size

TOTAL S00

1 129

2 162

&l 29

4 147

5 and over 33
Mielsen regions

TOTAL 500 o0% 143 100% E1 100% 204 100% 144 00% 152

100% 0% 12% 4% 8%
Wizst 500 100% 143 100% E1 100%, 204 100% 144 100°% |




The other buttons in the toolbar are :

Button

Description

ﬂBack

Returns to the table requests screen.

@Preview/Request

Toggles between the table's preview and its request.

a ble Settings (see

image below)

Opens the page where you specify the table settings controlling
the way it is displayed: size, font, colours, title styles, choice of
separators, cell contents (counts, percentages, means) and their
placement, ordering of rows or columns, statistical tests.

Note: The table settings can be saved or loaded from an existing
template.

@Page Settings (see

image below)

Allows you to set margins, create page headers and footers, edit
titles, add logos etc.

=]
=" |Print

@Export

Table Settings

Export to Excel or Powerpoint

Table display settings

x|
—Stubs —Banners
13t stage style v Visible Hl ¥ Show labels !l 13t stage style : v Visible Hl ¥ Show labels !l
2nd stage style : W wizible Hl W Show labels !l 2nd stage style V¥ Wisible Hl V¥ Show labels !l
Enternal border : | = !I Esternal border : | = !I
Cells separator : | ;I !l Cells separatar : | ;l !l
Line indent : |1 3: Justify : 2 [P Center - H: IE Middle M I
Dizplay empty lines [ Display empty columns [
Line ranking : INone ﬂ Column ranking : INone j
—Caounts —Means
Testz: & Mone ~ Chiz " Popotions I Compare to ot Tests: & None ¢ Meantest [ Compare fobotal
oY C CH = Wse back colars far Chi2: !l oo
Count (3% tlean 50 Count
#H SE
™| wisible Background color : Hl I~ isible Background colar ; !I
Threshald: © 90%-95 ¢ 95%-93 ¢ 90% O 98% O 99% [V Display percent sign Character for empty cellz I_
Load Saveds ak I Cancel |
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Page Settings
x|

r— Direction Optiong

% Right first, ther down € Down first, then right v auta Adjuzt ™ Center wertically " Center horizontally First page number : |1 3:
—Margins

Top: |15 3: Left : |‘|5 3: Right : |15 3: Bottarm : |‘|5 3: Header : |1U 3: Footer : I‘]U 3:
—Header

N [Left | Center Riight -

1 &[Etude]

2 &[Dermande] 0= |

3 CABASEL

4 | a[Univers]

Bl arandératinn i

4| | B

Separator : I vl Hl Header background Hl Space after : |5 3:

— Footer

MN* | Left | Centerl Right |

1| [Pageni]

Separator : I 'l Hl Faater background Hl Space befora : | =

Load | Savefs I QK Cancel

Setting up a New Table

In the Requests screen a right click allows you to insert a new request. It also allows you to copy or
duplicate an existing one preserving its table and page layout settings.

On inserting a new request, the following screen is presented:

=lolx|

Falder : COWTROL

Hame : INew request

W'e..ighting: I _I_I
Universe : I _I

—Pages

Stage “ariable Expand | Template

1 - =l

E _ = «
—Stubs["] Banrers

M |Variables |Expand |Template |°/° | MH* |Variables |Expand |Template | ZIF‘age break |

Variablesl Templates  Tables I

Weighting The button to the right of the 'Weighting' field allows you to choose a weighting
variable from the list presented, if the table was adjusted. All 'Quantity' type variables
in the study are listed.

Universe You can apply a filter using a 'Logical' type variable from the list presented. Logical
variables have two possible values: True or False. The table will only include cases in
the study that are True.
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Stubs/Colu
mns

Variables

In these areas you insert the variables to be used in the stubs and columns of the

table.

To create the first stub or column you may either use a right click or press the Insert

key.

To choose a variable, click on the button to the right of the 'Variables' field to open the
list. Click on a variable to select it:

Yariables / Expressions

W ariables | Expressions |

N° [Mame m|Ty. m|Tile «| N° | Code | Label
1 I Text 1 15-30 15-30
2 P Quanti.. WEIGHT -z 31-40 31-40
3 AG2 % Single  Age of respandent / CHILDREN 112 3 1540 15-40
4 | AGER3 Single  Age of respondert /ADULTS 130y £ 2130 130
5 SEx Single  Sex
E MEM Logical MEM
7 AGER Single  Age of respondent in clear
2 WaMMEn Logical wamen
q DFDEF Single  AGE EN TRAMCHES -
o - _ | LI_I

Set vanable Add 13t stage Add 2nd ztage | Show all |

A click on the 'Set Variable' button will add the variable to the currently selected Stub
or Column of the table request:

The table is now ready to be executed: J Beforehand, however, it is best to verify that there are no

errors: to do so, click on the 'Check’ button
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. Any detected errors will be shown at the bottom of the
screen. If there are no errors, you can execute the request and view the results:



8 File Edit Tools Utiities Windows 7
Al BmE T vv (e IRERE S
Folder : CONTROL

Fequest:  Mew TABLE

Fage: Age of respondent in clear - TOTAL

Sex and Age of respondent

At this point, as before, you can configure the table, print it or export it.
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TOTAL MALE FEMALE 13-17yearsold [18-24yearsold  |25- 34 yearz old |35 - 44 year
Household size
TOTAL 00 100 229 46 27 a4 B3 13 36 T BT 13 81
100 100 100 100 100 100 100
1 139 100 a0 65 43 39 34
28 349 15 42
2 149 100 a1 34 95 13} =1 4 26 19 23
30 22 36 17 42 25
3 a7 100 ar 100 25 43 13
11 Al 43 16
4 122 100 BT 55 25 45 25 20 el 17 27 22
24 29 20 38 58 40
5 and over 33 100 2 64 12 36 12 36 9 e 12 ji=1
7 q 4 18 25 18
B BRIZYWER



Tables with several variables in rows or columns

=10l x|

Folder : CONTROL

Mame [Mew TABLE 5

We.ightmg' I _I _I
Universe : I _I

[ Pages
Stage Yariable Expand |Tsmplats

I - =
E _ =

—Stubs Banners(]
N° [Wariables [Expand  [Template [% [Pagebreak | H* [Variables [Espand [ Template | #]Page bieak |

T MSIEE ] | T [ [HOHSIZ | =l

Variables | Templates  Tables

Another click on the button to the right of the Variables field reopens the variables selection screen.

Yariables / Expressions £ |
Yariables | E:-:pressiu:unsl
M* [Mame Ty m|Tite a| W* [rcode | Label |
g DFDEF Single  AGE EM TRAMCHES 1 1 kALE
10 AGERT Single  Age of rezpondent 2 2 FEMALE
i Logical 15ansET = 303 13-17 years old
= - 4 4 18 - 24 years old
al al 25 - 34 years old
B B 35 - 44 years old
7 7 45 - 54 years old
a a 55 - B4 years old
9 9 B5 and ower

18 Logical ‘wOMEM under B0
19 DATEBIOUR  Teut

20 day Single -
4| | 3
Set varnable Add 1zt stage Add 2nd stage | Show all | Close |

After selecting one or more variables you can click on the 'Add 1st stage' button which will place them
after the first variable. As a result the 'Column' variable will be crossed with each of the 'Row' variables in
succession. You can do the same with 'Column’' variables.

150




BB

Folder CONTROL
Mame:  hew TABLE &
“Weighting : I _I_I
Universe: I _I
—Pages
Stage  |Variable Expand |Temp\ale
! | =
E _ =
[ Shubs("] Banners
M* [Variables Expand  [Template % [Pagebreak | N[ Variables |Expand | Template | #|Pagebreak |
1 [MsizE | | [ |1 [HOHsIZ [ ] =l
2 |5AGE | - [
z I _Ll-q:-
0 LR -
|E_|AGR7BIS _ ] [
heen T A [[

Wariables | Templates  Tables
N* |Message
‘1 N <D bul varishlz has o fomat

The check button ﬂ tests for the coherence of the table set-up.

Templates

The template associated with a variable in rows, columns or pages of a table specifies what should be
computed and displayed for this variable.

The chief options are:

T : Total for the variable. This includes the whole 'Universe' unless the variable is associated with a 'Base'
in which case the Total comprises the number of cases which are 'True' in this 'Base’' .

N : The number of 'No Answers'.

A : Number of cases (at least one response).

D : Distribution, corresponding to the rows in the variable's 'Format'.
M : Mean.

LO : List of Occurrences (for dimensioned variables).

The types of variables possible with each template option are:

Option Variable Type Comment

T, A N All types The total for the variable taking into account any base
that might be associated with it.

D Single, Multiple, Text With Format.

C, M, Mi, Ma Quantity, Single, M, T: with Format and Values in the Format
[Multiple, Text]

NB,NT Multiple The number of responses for a multiple variable.

LO All Types Dimensioned variables.

w Quantity Rarely used

A template is a set of one or more of the above options. For example, the first template shown below
comprises three options:
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*  Total for the variable
* Distribution
* No Answers
Existing templates can be viewed in the Templates tab:

~ID/x]

File Edit Tools LUtiities ‘Windows 7

Blelle B I 1t 4w

A o
MN* | |Tit|e af|N® Optian # Basis Mo 'weighting |Label |Decimals |F‘Iace Hide |
1 [V T.T unweighted. D, N 1 T =1 [ I_ TOTAL ] NOME = | I_
12| | want the mean 2 1] x| a [ Distrib 1] Pz ka [

2 |[ Lo E N x| a [ MO ANSYWER 0 MOME ~| [T
4_ template with distribution and mean

5 [ &

E [ Wolume

7 | oF

E b
S T

0 ([~ 7D Nwithout %

11 |[ TDN without % for total

(12 |[~ DISTRIBUTION and TOTAL

[13_|[~ MEW

114 | DISTRIEUTION and TOTAL and mean
6 [ TON =
e o
‘ariables  Templates I Tablesl

The 'Default’ template is the one selected.

When you check a table using the 'Check’ ﬂ button, error messages might appear at the bottom of the
page. If you click on a message in the error list, the corresponding line in the table request will be
highlighted in - Usually errors are due to inconsistencies between the variable and the template.

Example: Template contains D but variable has no format.

In the above example of an error in paragraph 4, the variable WQAD's type is Quantity, the template is
not specified hence the Default template applies; this consists of the variable's Total, Distribution, and the
number of No-Answers. Given that WQAD has no format, the D option is impossible.
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Dimensioned Variables

Dimensioned variables which are selected globally can be expanded by clicking in the corresponding
checkbox; the effect is exactly the same as if each occurrence had been selected individually.

64 CoTab Reader - [TEST [0]] 1ol ]

File Edit Tools Utiides Windows ? =
Bl=lle= M@t v ([« ERERHEE S
Falder : CONTROL
MName s fhew Table
‘Weighting : | _I _I
Universe : I _I
—Pages
Stage Wariable Expand | Template
1 | =l
2 0 =
—Stubs —Banners(")
M* |Wariables Expand |Template 4 M* |Wariables Expand |Template
1 [vicLe _ [ |1 _| =l
2 ZIRZx[12] | ra hd 2 HE hd
4 | o[ | 2l
Variablesl Templates  Tables |

You can also use the LO template option, by crossing the variable with itself, using the LO option together
with a classic template.

For example, by using the LO option for the rows and the default template for the columns:
1=

A3 File Edit Tools Utliies ‘Windows ? & x|

Bl BEE + v [« EREERE S
Folder : CONTROL
Mame [Hew Table 5
weighting : I _I_I
Universe : I _I
—Pages
Stage ariable Expand |Template
I _ =
z _ =
—Stubs() Banners
N* [Wariables [Expand  [Template [% [Pagebieak | N°* [Variables [Expand  [Template [ #fPagebreak |
(=22 | [ om Lo = r B =
Variables | Templates T ables ol

After execution, the preview is:
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oTab Reader - [TEST [0]] =18l
e Edit Tools Ukiities Windows 7 -121 x|
BlEE20HE v =[AEREEEIE
Folder CONTROL
Request:  MewTable§
Page: J
[Opinions N
TOTAL Strongly agree gty agree ‘J‘gree Teher 2gree nor gty disagree Strongly Gizagree | Disagree DK O ANEWER
isagree
Opinions
11k trying new 500 100 &0 12 [E] 40 258 52 123 25 62 12 30 6 a2 18 7 5
food praducts
loften sat ready- 500 100 7 5 104 21 131 26 77 15 127 25 138 26 265 53 7 5
made cooked
Itry not to snack 500 100 203 41 138 26 342 56 114 23 17 3 17 3 7 5
between meals ]
Breakfast is my 500 100 &0 16 56 11 136 27 236 a7 67 17 14 3 1m 20 27 5
favourite meal of
A full breakfast i 500 100 273 45 148 30 37 74 a1 18 1 2 1 2 27 5
essential to get
A balanced 500 100 183 e 210 42 393 79 69 14 1 2 1 2 27 5
breaktast helps
Breakfast is & 500 100 176 35 177 35 353 7 120 24 7 5
meal where each
| frequertly vary 500 100 83 17 83 17 78 16 196 39 16 23 312 B2 27 5
what | eat at
During the: 500 100 54 11 46 El 100 20 ar 19 122 24 154 H 7e £5 27 5
weekend ar an
| really have to 500 100 13 3 £l 2 22 4 40 g 1M 22 300 B0 41 82 27 5
force myself to
Between summer 500 100 76 16 76 16 26 3 a5 20 mn o4 369 74 27 3
and wirter, |
Like: lurch and 500 100 187 39 130 26 327 65 66 13 66 13 14 3 a0 16 7 5
dinner, breakfast

4
Variables | Templates Tables
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Requests from a Folder

The following toolbar buttons are available at the Folder level, not just at the Table Request level:

Button Description
All table requests in the folder will be executed automatically.
Execute
able Settings Enables Table Display settings to be defined for all table requests

in the folder.

@Page Settings

Enables Page Display settings to be defined for all table requests
in the folder.

@Preview

Preview before printing.

=]
=" |Print

All tables in the folder will be printed in a single document

@Export
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All tables in the folder will be exported in a single file.






Reports (Excel)
Reports (Excel)

Overview

Once tables have been exported in Excel format, one generally customizes a report making use of many of
Excel’s options and resources. Everything is fine if these tables are satisfactory at first go, and if there is
no need to apply this work to other data. However, outputting the same tables using a different data
source file would overwrite the report that had been built in the beginning, requiring all the customization
work to be done again.

The Reports module gets around this problem; the steps are as follows:
1. Select requests from one or more folders containing the tables constituting the base of the

report.

2. Output them to an Excel ‘Data Model’ which contains the results of all the tables in a single ‘data’
tab (in contrast to the classic Excel export).

3. Build the report in Excel inside other tabs i.e. not the ‘Data Model’ tab which contains the
exported tables.

4. When there is a need to make further edits on the same tables, for example using a different
datafile, outputting to the same Excel ‘Data Model’ will not overwrite the report.
In this way your can separate your work into two phases: ‘table editing” and ‘report
customization’ respectively.

5. When everything is correct, you can then generate your final report.

An option also enables you to break out this report for all values of a control variable (known as a
‘population’ variable). This produces as many reports (Excel files) as there are values for this
variable.

7. An Excel macro is provided to copy the tables from the ‘data’ tab to the tabs containing the
report. It respects their layout, and embodies the links necessary to automatically update the
report to reflect changes in the tables.

Instructions

The ‘Reports’ module is provided under the ‘Utilities” menu.

x

— Models
Date |Title |
417/203 CEREAL ETUDE 777 DEMOD

Add Update Delete Duplicate | Build I Run Ok Cancel

Buttons are provided, as usual, to modify, delete or duplicate a report.
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This module comprises 3 phases:
*  Creation (or modification)
. Building
. Running

Creation

Select the required folders and table requests

: Report Model x|

! Title CEREAL ETLIDE 777 DEMO
Folders | Selected Folder DEMO
DEMO ' Al requests

" Selected requests only

Hequest |

[ Table 12 pour visualizer les cas de % en cachant les effectifs
O Table 13 hiding counts
% [ Table 12 hiding counts

(] I Cancel

Building

The 'Build” button creates an Excel file with a Data Model tab containing the results of the requested tables
(assembled in vertical sequence in a single tab), and a ‘Map’ tab. This file bears the name XXX.model.xlsx
(XXX is the name that you gave it). You can then construct your report in tabs 3,4 etc.

The Excel macro CotabReports.xla which is provided with the application enables you to easily copy tables
in the Data tab and paste them into another tab, both respecting the layout and preserving the links.

Notes:

e Itis not necessary to ‘Run’ the tables before launching the *‘Build’: the ‘Build’ command will
execute the selected tables to edit the Excel file.

*  For the 'Build’ to operate, the study must be free of any errors, including tables not selected in
the ‘Report’ command. You should verify this beforehand by using the ‘Check’ button.

. Filenames and table request names within a folder must, of course, be unique.
* Do not modify the contents of the Data and Map tabs.

*  Once you have built your report, if you launch 'Build’ again (for example using a new datafile)
the XXX.model.xlIsx will be replaced, and the new Data and Map tabs will be placed after the
tabs which you created for your report. You must make sure that the links in your report tabs
are consistent with the zones in the Data tab, otherwise you are likely to have meaningless
results. From one 'Build’ to the next, the tables must be the same (with the exception of
additions), have the same structure (no modifications to variable formats changing the number
of values) etc.
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The 'Run' button creates the definitive report in another XXX.xlIsx file (the Data and Map tabs do not
appear).

Population x|

Lo |
= Split by I j

] I Cancel |

The “All" option creates a single file corresponding to the complete data file.

The ‘Split by’ option enables the creation of multiple reports, one for each value category of a selected
variable (subtotals included). The variable (Simple, Multiple or Text type) must have a format. The name
of each file will be identified by the label of the corresponding value category.

Note: When using the ‘Split by’ option it is important to be able to include in each report the name of the
population in question. For this reason the Data tab includes the name of the population variable in cell
A1, and the label of the value category in cell B1.

General Notes

Several precautions must be take when using the Reports module, some of which are discussed above:

* There must be no errors in the study, even within tables not selected in the request.
. Both in ‘Build” and ‘Run’ phases, existing Excel files involved must be closed.

*  The version of Excel must not be earlier than 2007.

d Do not make modifications in either the Data or Map tab.

*  From one 'Build’ to another for the same report requests, and also in the ‘Run’ phase, the tables
must not be modified: no new tables (except appended ones), no changes in the number of
columns or rows in a table. To summarize, the structure of the Data and Map tabs must remain
the same, otherwise the links enabling the copy of cells between the Data tab and reports will be
faulty. It is up to you, the user, to make sure that this consistency is preserved.

*  For the same reason, we strongly advise you not to use ‘remove empty columns’ or ‘remove
empty rows’ in the tables, since from one data file to another the number rows or columns could
vary.
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VoxcoTab Main Menu

Menu

File Edit Tools Uklities ‘Windows @

Mew. ..
Cpen. ..
Delete, ..
Close

Save
Save 4s..,

Impott From Cosi,..

Import From Conveersoft, ..

Import Fram SPSS...

Import From Quancept. ..
Impaork Triple-3 %ML 1.1 ...

CAWoxcoTab\ProjectsiE_003,sdb

it

File | Edit Tools Uklities ‘Windows ?
Insert
Celete
Duplicate

Copy
Paste

Mo Up
Mave Dawn

File Edit | Tools Utilities ‘Windows 7

Imnpaort. ..

External Tables. ..

Create formats From data, ..
Reset Cache

Preferences. ..
Table/Page settings. ..
Properties...

File Edit Tools | Utilities Windows ¢

Prewiew, ..

Export data...
Weighting Factor, ..
Frequency kable. ..
Maodel Building. ..
Model Using. ..
Export Cokab Reader
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Note: Click on any item in
the Tools menu for detailed
information.



